AOMWUHUCTPALMA MYHULUUNANBHOE OEPA30OBAHUE CE/IbCKOIO NOCE/IEHUA
«cenbcoBet «OpTaTio6UHCKMi» HOTAMCKUIA PAMOH PECNYB/IUKA AATECTAH

yn. CoBeTckas 4.1, c. OptaTiobe Horalickuii paiioH P[] 368854, E-mail: mo.ortatyubinski@yandex.ru,
OKIMO 04292063 ONPH 1020501444325 NHH/KMNM 0525001131/052501001

IHOCTAHOBJIEHHUE

ot « 17» nronss 2022r. Ne 22

O6 yTBepkIeHHUH AJMUHUCTPATHUBHOTO pErjiamMeHTa 1O  MPeA0CTaBICHUIO
MYHULUNATBHOW ycnyru «lIpuHSATHE AOKYMEHTOB, a TaKXE BbIJAada PELIEHUH O
IIEpEBO/IE WK 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIEHUS B HEKNUII0E UIIH HEXKUIIOTO
NOMEUIEHUS B )KUIJIOE TOMEILLEHHUE

B cootBercTBUU ¢ DeaepanbHbiM 3akoHOM OT 06.10.2003 Nel131-D3 «O06 o6mux
MPUHIUIIAX OPraHU3allMl MECTHOrO caMoyIlpaBieHusi B Poccuiickon denepauumny,
OenepanbubiM  3ak0oHOM  OoT  27.07.2010r. Ne 210-®3 «OO6 opranuzanuu
IPEAOCTABICHUSI TOCYIapCTBEHHBIX M MYHULHUNAIBHBIX yciuyr», YcraBom MO CII
«cenbcoBeT  «Oprarobunckuity,  aamuauctpanus MO  CII  «cenbcoser
«Oprarrobunckuit» Horaiickoro paiiona Pecniybnuku Jlarectan

ITOCTAHOBJIAET:

1. YTBepaAuTh  AaAMUHUCTPATUBHBIA  perjaMeHT 1O  IPEAOCTABICHUIO
MYHUUIHAOATBHON yCayru «lIpuHSATHE JOKYMEHTOB, a TAaKKE BblJaya PEIICHUH O
NEepeBoJie WK 00 0TKa3e B MEPEBOE KUJIOTO TTOMEIICHUS B HEXKUIIOE WIIH HEXKHUIIOTO
NOMEUIEHUS B )KHJIOE TOMELIEHUE) COTJIACHO MPUJIOKEHUIO K TIOCTAHOBJIEHUIO.

2. [Ipu3HaTe yTpaTuBIIMM CHIy @OCTaHOBIeHHE aamuHuctpauun MO CII
«cenbcoBeT OpratioOunckuit» ot  18.03.2012r. Ne 10 «O06 yTBepxkaeHUU
aIMUHHUCTPATUBHOTO pErjaMeHTa MPENOCTaBICHUS MYHULMNAIBHOW  YCIyrH
«IIpuHATHE JOKYMEHTOB, a Tak)K€ BblJaua PEIICHHH O MEpeBoJie WM 00 OTKa3e B
[IEPEBOJIE KUJIOTO TOMEIICHUS B HEXKWIOE WM HEXUIOTO MOMELICHUS B KUJIOE
IIOMEILICHUEY.

3. Hacrosiee noctaHoBI€HNE BCTYIIAET B CHITY CO JHS €TI0 MPUHATHS U MOJICKUT
pasmenieHuto Ha caifte agmuuuctpauuun MO CII «cenbcoBeT «OpTaTHOOMHCKUI
Horatickoro paitona P/I.

4, KoHTposb 32 BRINOJHEHHEM HACTOSIIIErO MOCTAHOBIICHHS OCTABIISIIO 32 COOOI.

I'maBa anmunanctpanuu MO CII
«cenbcoBeT «OpTaTIOOMHCKUIN A.IIl.Kaparymnos


mailto:mo.ortatyubinski@yandex.ru

IIpunoxenue x

MIOCTAHOBJICHHIO 3 IMUHHUCTPALIUH

MO CII «cenbcoBeT «OpTaTIOONHCKUI»
Horaiickoro pationa Pecrryonuku Jlarecran
ot 17.06.2022 ronma Ne 22

AJIMHHUCTPATHBHBIA perjamMeHT
110 NPEAOCTABJICHHI0 MYHHIMIIAILHOM yeayru «IIpuHsaTHE JOKYMEHTOB, a TAKKe Bbl1aya
peLIeHHuIl 0 mepeBo/ie MM 00 0TKa3e B IepeBo/ie :KMJI0T0 IIOMEIeHHs B HesKUJI0€ HIH
HEKMJIOr0 NMOMEIIECHHUS B JKHJI0€ IOMEeLeHUEe»

1. O01ue MoJIoKeHus
1.1. [Ipenmer perynupoBaHusl.

AJIMAHHUCTPAaTUBHBIA PETJIAMEHT IO MPEIOCTaBICHUI0 MYHULMIAIBLHON ycinyru «lIpunsatue
JOKYMEHTOB, a TaKXKe BblJlauya PELIEHUH 0 IEPEeBOE UK 00 OTKa3€e B MEPEBO/IE JKUIIOTO MOMEIEHUS
B HEXWUJIOE WMJIM HEXKHWIOTO IMOMEIIEHUS B JKUJIOE IMOMEIIeHHe» (Jajee — aJMUHUCTPAaTUBHBIN
periamMeHT) pa3paOoTaH B II€JIAX MOBBIIICHNS KayecTBa MPEI0CTaBICHNS MYHUIIUTIATbHON YCIYTH,
co3aHusT KOM(MOPTHBIX YCIOBHM JUIsi (PU3MUECKUX U IOPUAMYECKUX JIUI M ONpeesser
MOCJIEIOBATEIFHOCTh M CPOKU JEUCTBUHN (aAMHUHHUCTpATHBHBIE Mpoleaypbl) Anmunuctpaunun MO
CII «cenbcoBeT «OpTaTIOOMHCKUI» | €€ JTOKHOCTHBIX JIHII.

1.2. Kpyr 3asButeneii

3asBUTENSIMA MYHHIIUTIAIBHOW YCIyTH (Janee - 3asBUTENb) SBISIFOTCS IOPHINYECKUE WITH
(bu3UYecKue JHIA, OCYIIECTBILIIONINE TMEPEBO3KY TSHKEIOBECHBIX W (WJIHM) KpYMHOTA0ApUTHBIX
IPy30B WJIH HMX TPEACTABUTENH, ACHCTBYIONINE HAa OCHOBAaHUH JIOBEPEHHOCTH, O(QOPMIICHHOH B
COOTBETCTBUH C 3aKOHOJIATEIIHCTBOM.

OT nMeHU 3asBUTENS 33 MPEJOCTABICHUEM MYHHIIMIIATBHON YCIYTH MOXET OOpaTHThCS €ro
YIIOJTHOMOYCHHBIH MPEJICTABUTEINb (J1a1ee — MPEICTaBUTEIb).

1.3. TpeGoBanuss Kk NOpsAKY MH(MOPMHUPOBAHUS O IPEIOCTABICHUU MYHHUIMIAIbHON
YCIIyTH.

1.3.1. Tlopsnok noxydeHuss HHGOPMALMM 3asBUTENSAMM IO BOINPOCAM IPEJOCTaBJICHUS
MYHULUNAIBHOW YCIYTH W YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTelIbHBIMM JUIS
IIPEIOCTABJICHUS MYHULIMIIAIBHON YCIIYTH, CBEACHUH O XOJ€ IPEIOCTABICHUS YKAa3aHHbBIX YCIYT, B
TOM 4HclIe Ha OQUIMAIbHOM caiiTe, a Takke Ha EJIMHOM mopTaje IoCyJapCTBEHHbIX H
MYyHUIUOAIBHBIX ycnyr (¢yHkumil) u Ilopranme rocyaapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT
(dpynkumii) PecrryOnuku J{arectas.

1.3.2. HWudopmanuio 1mo BompocaM NPeAOCTABICHHUS MYHULUNAIBHOW YCIYyIM M YCIYT,
KOTOpBIE SBISIOTCS HEOOXOIUMBIMH U 00s3aTEIbHBIMHM JUIS TNPEIOCTABICHUS MYHHMIMNAIBHOM
YCIYTH, CBEJCHUH O X0/1€ PEA0CTABICHHs YKa3aHHbBIX YCIYT, B TOM 4YHCie Ha O(UIMAIBLHOM caiiTe,
a Takke Ha EnMHOM mopTane rocyapCTBEHHBIX W MYHUIMNAIbHBIX yciyr (GyHKuuit) (manee —
Enuneiii nopran) u [loprane rocynapcTBeHHBIX U MYHMLIMIANBHBIX ycayr (¢pyHkuuit) Pecryonuku
Jarectan (nanee — PernoHanbHbIN MOpTaT) MOXKHO MOJTYYHUTh:

— B aJMUHUCTpALUU:

— B YCTHOH (hopMe NpH JTUYHOM OOpaIleHUH;

— C HCIIOJIb30BaHUEM Tele(OHHON CBS3H;

— B (hopMe BIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM HAIpaBJICHHs HA aJpec 3JIEKTPOHHOM
MIOYTHI;

— TI0 MMCHbMEHHBIM OOPAILCHUSIM.



1.33. B ¢ummanax yupexnmenus ['AY PJI «MHOrodpyHKIMOHANBHBIA  LIEHTP
NPEJIOCTaBJICHUSI TOCYIAPCTBEHHBIX M MYHHUIHMIAIBHBIX yciyr PecrmyOnuku [arecran» (manee -
M®II), B tom uymcne B ¢ummane yupexnaenus ['AY PJl «MHOrohyHKIMOHAIBHBIA IIEHTP
IIPEIOCTABJIEHNUS TOCYIJAPCTBEHHBIX W MYHUIMNAIbHbIX yciyr PecnyOmuku Jlarectan» 1o
Horaiickomy paniony»:

— TIpU JIMYHOM OOpaIIeHUH;

— mocpeacTtBom Skype: mfc_nogaiskiy (6ecrinatHas KoHcynbTaumns opucTa)

Wudopmanst 0 MECTOHAaXOXKIEHHH U Tpaduke paboOThl, CIPaBOYHBIX TenedoHax,
opunmanpHeix caiitax M®L[ mpenocraBieHUs TOCYAAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
Pecnyonmuku Jlarectan pasmemena Ha EjanHoM moprane MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB
MIPEIOCTABJICHUS TOCYJapCTBEHHBIX W MYHUIMNANbHbIX Yyciuyr Pecnyonmuku Jlarecran B
HH(OPMAIIMOHHO-TEICKOMMYHHKAIMOHHOM cetr «uTepHe™ - https://mfcrd.ru/affiliates/nogajskij-
rajon/

1.3.4. B uHbOpMaMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn «MHTepHeT» Ha EquHoM mopraie
u (wm) Pernonansrom moptaine - https://www.gosuslugi.ru/ (manee - Eaunsiii u PeruonanbHbIi

nopTan).
Ha Enunom u PernonanbsHoM mopraiie pa3MeniaeTcs cieayromias nHPopMaIus:
1) WCUYEPNBIBAIONINN TIEPEUYCHb JIOKYMEHTOB, HEOOXOJUMBIX I TPEJOCTABICHUS

MYHHUIMIIAIBHON ycayru, TpeOoBaHus K 0(OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe MepedyeHb
JOKYMEHTOB, KOTOPbIE 3asBUTENb BIIPAaBE MPEACTABUTH 110 COOCTBEHHON MHUINATHBE;

2) KpYT 3asiBUTETICH;

3) CPOK MPEIOCTABICHUS MYHHUIIHITATLHOW YCITYTH;

4) pe3yNbTaThl MPEAOCTABICHUS MYHHIIMITAILHOW YCIYyTH, TOPSIOK IPEACTaBICHUS
JTOKYMEHTA, SIBJISFOIIET0CS Pe3yIbTaTOM MPEIOCTABICHUSI MyHHIIUTIAIBHOM YCIYTH;

5) pasMep  TOCYJapCTBEHHOW  TONIUIMHBI,  B3UMAeMOM  3a  MPEIOCTaBJICHUE
MYHHUIUTIAJILHOU YCIIYTH;

6) WCYEpIBIBAIONINI TepeyeHb OCHOBAHMM JJIi TPUOCTAHOBJICHMS WJIM OTKasza
B MIPEIOCTABICHUH MYHULIUTIAJIbHOU YCITYTH;

7) 0 TMpaBe 3asgBUTENS Ha jaocyneOHoe (BHecyneOHoe) oOkajoBaHUE EHWCTBUI

(6e31eiCTBHS) M pEIICHUH, MPUHATHIX (OCYIIECTBIISIEMBIX) B X0/1€ TIPEIOCTABICHUS MYHUITUTATHHOM
YCIyTH;

8) dbopmbl  3asBiaeHUW  (YBEIOMJICHUH,  COOOINECHMI),  HCIOJB3yeMbI€  IpHU
MPEOCTaBICHUU MYHHIIUTIAIIGHOW YCITYTH.

Nudopmanust Ha EnquHoM n PerroHaibHOM TOpTane O MOpsIKE W CPOKaxX MPEIOCTaBICHUS
MYHUIIUIIAIBHOW ~ YCIIyTH Ha OCHOBAaHWUHW CBEJCHUWH, cojepxamuxcs B  (eaepanbHOU
rocyJapcTBeHHON uH(popManmoHHON cucreme «®DenepalbHbIi peecTp TOCYJApCTBEHHBIX H
MYHUIUTAIBHBIX YCIYT (QYHKINN)», pETHOHATIBHOM TOCYIapCTBEHHOW MHPOPMAITMOHHOW CUCTEME
«Peectp rocynapcrBenHbix yeayr (hyHknuid) PecriyOnuku Jlarectan», IpeaoCcTaBIIsieTCsl 3asiBUTEITIO
OecIIaTHoO.

Joctyn x uHbOpMAIK O CPOKaX U MOPSIKE MPEIOCTABICHHS YCIYrH OCYIIECTBISETCS Oe3
BBITIOJTHEHUS 3asIBUTEJIEM KaKUX-TH00 TpeOOBaHMIA, B TOM YnCIIe 0€3 HCIOJIb30BaHMS IPOTPAMMHOTO
o0ecrieyeHHsl, YCTaHOBKAa KOTOPOTO HAa TEXHUYECKUE CPEICTBA 3asBUTENS TPEOYeT 3aKIHOYCHUS
JUIICH3MOHHOTO WJIM HMHOTO COIJIAIIGHUS C MpaBooOJajareieM IMpPOrpaMMHOTO O0ecreueHus,
MpPeyCMAaTPUBAIOIIET0 B3MMAaHHME IUIAThI, PETUCTPALMI0O WM aBTOPHU3AIMIO 3aSBUTENS, WIH
MPEIOCTaBJICHUE UM MEPCOHANBHBIX JaHHBIX.

1.3.5. Ha uHpOpMAIMOHHBIX CTeHIaX B AIMUHUCTpAIlMU, a Takke B ceTu VHTepHeT Ha
opUIMATEHOM caiiTe AIMUHUCTPAIIMK pa3MeIIeHbI Cleayone NHHOPMaIMOHHbIE MaTepUAIIbL:

— aapec, Homepa TeneoHOB U (akca, rpadux pabOTHI, aApec HIEKTPOHHON MOUTHI
aJIMMHUCTpPAIINH, & TaKKEe CTPYKTYPHOTO MOJpa3[eNieHus, HEMOCPEACTBEHHO MPEI0CTABIISIONIEIO
MYHHIIUITATBHYIO YCIYTY;

— rpaduk JTUYHOTO TpUeMa TIaBOW aAMHHHUCTPAIMU, €r0 3aMECTUTEISIMU, JOJHKHOCTHBIMU
JTUIAMHU aIMUHUCTPAIINH, CTICIIMATUCTaAMH, OTBETCTBEHHBIMH 32 MPEIOCTaBICHHE MYHHUIIMITATbLHOM
yCIyTH;

— HOMep KabWHeTa, B KOTOPOM MPEI0CTaBISIETCS MyHHUIIUITAbHAS ycayra, (aMuiIni, IMEHa,
OTUYECTBA M JIOJDKHOCTHU CHEIMAMCTOB, YYACTBYIOIINX B MPEIOCTABICHUN MYHUIIUTIATHHON YCITYTH;



— CBEJICHMS O IIPEAOCTABIIEMON MyHULUIIAIIBHOMN YCIIYTe;

— IE€peueHb JOKYMEHTOB, KOTOpBIEC 3asBUTENb JOJDKEH IPEICTaBUTh Ui MPEI0CTaBICHUS
MYHULUIIAJIBHOHN YCIIyTH;

— 00pas3ibl 3aN0IHEHUS IOKYMEHTOB;

— I€peueHb OCHOBAHUM JJIs OTKa3a B IIPUEME JOKYMEHTOB, IIPUOCTAHOBJIEHUS M OTKa3a B
IIPEIOCTaBICHUH MYHULIUIIAJIbHON YCIIYTH;

— HW3BJICYEHUS U3 AIMUHUCTPATUBHOTO PETJIaMEHTa, PErjJaMEHTHUPYIOLIUE IPEI0CTaBICHUE
MYHHULMIIAJBHOM YCIYrd, B TOM YMCJIE CTAaHAAPT MPEAOCTaBICHHUS MYHULUINAIbHOW YCIIYIH,
MOPSIIOK, COCTaB, IOCJIEOBATEIBHOCTh M CPOKM BBINOJHEHHUS aJAMHHHMCTPATUBHBIX MPOLEAYP
(meiicTBuit), TpeOOBaHUSI K TOPSJIKY WX BBIMOJHEHHUS, B TOM YHCJI€ OCOOCHHOCTH BBITIOJIHEHUS
aJIMMHHUCTPATUBHBIX MpoOLEeyp (IEHCTBUI) B 3JIEKTPOHHOHN (opMe.

NudopmanvoHHBId CTCH, COACpXAIUKA WHPOPMAIUIO O TMPOIEAYpe MPEI0CTABICHUS
MYHHMIMIIAJIBHOM yCIIyTH, pa3MEIleH B X0JIe aAMUHUCTPALIUH.

Ha odunuansnom caiite AamuHucTpanuu uHGOpMaIMs pa3MelleHa B pazfele,
MPEyCMOTPEHHOM I pa3MelleHnst HHGOpMaluy 0 MyHUIIMIIAJIBHBIX yCIyrax.

KoHcynpTHpoBaHue 1o BOIpocaM MpeI0CTaBIEHUS! MYHULIUIIAIbHONW YCIYTH OCYIIECTBIISETCS
OecIaTHo.

Crienmanuct, OCyIIeCTBISIONINN KOHCYIbTUPOBAaHUE (IOCPEACTBOM Tene(OoHa WIH JIMYHO) 110
BOIIpOCaM TNPEAOCTABJICHUS MYHUIUNAIbHONW YCIYTH, JIOJDKEH KOPPEKTHO U BHUMATENbHO
OTHOCHUTBCS K 3aBUTEIISIM.

[Ipn KOHCYABTUPOBAHUHU MO TENEPOHY CHEIUAINCT JOJKEH Ha3BaTh CBOIO (paMMIINIO, UMS U
OTUYECTBO, JOJDKHOCTb, @ 3aTe€M B BEXIUBOM (Qopme YeTKO MW TOJIPOOHO NPOMHPOPMHUPOBATH
00paTHBILIErOCs [0 UHTEPECYIOIIUM €0 BOIIPOCAM.

Ecnu cnenuanuct He MOKET OTBETUTH Ha BOIIPOC CaMOCTOSTENbHO, JTUOO MOATOTOBKA OTBETA
TpeOyeT MNPOJODKUTENILHOTO BPEMEHH, OH MOXET MPEeMIOKUTh OOpaTUBIIEMYCS OOpaTUTHCS
MMCBbMEHHO, TM00 Ha3HAUYUTh JPYroe yao0HOEe s 3aMHTEPECOBAHHOTO JIUIA BpEeMs JUIsl TOTy4eHUs
nHpopMaIuu.

Pexomenyemoe Bpems i TeneoHHOTO pa3roBopa — He 6osee 10 MUHYT, JIMYHOTO YCTHOTO
nHpopmupoBanus — He 6osee 20 MUHYT.

NnauBuayansHoe nmUCbMEHHOE MHPOPMUpPOBaHUE (110 3JIEKTPOHHOM MOYTE) OCYIIECTBIISETCS
MyTeM HaIpaBJIEHUS AJIEKTPOHHOTO MHUCHhMAa Ha ajpec SJEKTPOHHOMN MOYTHI 3asBUTENS U JIOJKHO
COJIepKaTh YETKUIl OTBET Ha MMOCTABJIEHHBIE BOIIPOCHI.

NunuBuayanbHoe NUCBMEHHOE HHGPOPMUPOBaHHE (MO TIOYTE) OCYIIECTBISETCS IyTeM
HampaBJICHUs MUChbMa HA IOYTOBBIM aJpec 3asBUTENS U JOJDKHO COJEp)KaTh YETKUHM OTBET Ha
MIOCTaBJICHHBIE BOIIPOCHI.

2. Cranaapr npeaocTaBjieHUsi MyHHIUNIAIbHON yCIyTH

2.1. HaumenoBanue MyHHIMNaabHOU ycinyru - [IpuHsaTHE NOKYMEHTOB, a TaKKe Bbllada
peleHnit o mepeBoJie Wi 00 0TKa3e B MEPEBOJIE )KUJIOTO MOMELIEHUS B HEXKUIIOE WM HEXHIIOTO
IIOMEILEHNUS B XKWIOE NoMeleHne. MyHununanbHas yciayra npeiocTaBisierca aaMuauctpanue MO
CIl «cenbcoBer «OpratoOuHCcKuit» Horaiickoro paiiona Pecnyonuku [larectan (mamee —
aJIMUHUCTpAIM) B JIUIE [VIaBbl aJMUHUCTPALIH CEIbCKOTO MOCEIEHHS.

2.2.1. AnMuHMCTpalusi OpraHu3yeT MpeJOCTaBICHHE MYHHULMNAIBHOW yCIyrn Ha Oase
M®II na teppuropun MO CII «cenbcoBer «OpraTroounckuit»y Horalickoro paiiona PecryOmuku
JlarecTaH.

2.2.2.  Anvunaucrpauus, MO®IL[, Ha 06a3e KOTOPOro OpPraHM30BaHO NPEIOCTABICHUE
MYHUIUNAIBHONW YCIYTH, HE BIpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBIECHUS ACUCTBHM, B TOM
qHcJe COTJIaCOBAaHHMM, HEOOXOIUMBIX JUIS IMOJyYeHHS MYHUIUIAIBHOW YCIYTM W CBSI3aHHBIX C
oOpalieHHeM B UHbBIE TOCYJAapPCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIpPaBICHHS),
OpraHM3aluM, 3a UCKIOYEHHEM IOJIY4YEHHs YCIYI, BKIIOYEHHBIX B IEPEUEHb YCIYr, KOTOpBIE
SBIISIFOTCSL HEOOXOMMBIMH U 00513aTeIbHBIMU JJIS IPEIOCTABICHUS MYHUIIUITATIBHBIX YCIYT.

2.3. Onucanue pe3ynapTaTa NpeA0CTaBICHUS MyHUIIMIIAILHON YCIYTH.

Pe3ynbpratoM npenocraBieHus MyHUIIMIIAIBHON YCIIYTH SBIJISETCS HAIIPABJICHUE YBEJOMIICHUS



0 nepeBo/ie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKUIIOT0) MOMEILEHUS B HEXKUIIOE (KUJIOE) TOMEIICHUE.

2.4. Cpok npenocTaBiaeHUs] MyHULUIIAIBHON YCIIYTH.

Cpok npenocraBieHUs] MyHULIMIAIBHOM yCIyryu He J0JKEH npeBbimarh 20 pabouux qHEH ¢
JaThl NOCTYIJIEHUS (pEerucTparnum) 3asBiieHUs: B AIMUHHUCTPALMIO.

2.5. AnmuHucTpanst  oOecrieuyMBaeT — pa3MEUIeHHE M aKTyaJIM3aluio  IepeyuHs
HOPMAaTUBHBIX IPABOBBIX aKTOB, PETYIMPYIOIIMX IPEIOCTABICHUE MYHULUINAIbHONU YCIYI'M, Ha
CBOEM O(pHIIMANBHOM CaiiTe, a TaKXKe B COOTBETCTBYIOLIEM paszeie (peaepantbHOro peecTpa.

2.6. HcyepnpiBatomuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX [Ulsl IPEIOCTaBIICHUS
MYHHUIUITAIILHOM YCIYTH.

2.6.1. HcuepnblBalouifii IepeyeHb JOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMHM TPAaBOBBIMM AaKTaMU Ui IPENOCTABICHUS MYHULMIAIBHOW YCIYyTd U YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU U O0S3aTEIbHBIMU ISl NPEAOCTABICHUS MYHULUINAIbHON
YCIYTH, MOJJISKAIUX MPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI WX TMOJIyYCHHUS 3asBUTEIIEM, B TOM
quclie B QJIEKTPOHHOM (opMe, MOPSIIOK UX MPETOCTABICHUS

1) 3asiBJIICHUE O MepeBo/ie noMenieHus (rmpuioxenue Ne 1);

2) MPaBOYCTAHABJIMBAIONINE JOKYMEHTHl Ha MEPEeBOJMMOE TOMEIleHHe (TIOATUHHUKI
HJIN 3aCBUACTCIIBCTBOBAHHBIC B HOTAPHUAJIBLHOM IMOPAAKE KOHI/II/I);

3) MOATOTOBJCHHBIH M  OQOPMIICHHBII B  yCTAHOBJIEHHOM TOPSAKE  IMPOEKT

nepeycTpoiictBa u (WJIM) TEPEIUIAHUPOBKH TIEPEBOJAUMOIO TOMEIICHUS (B CiIydae, €clu
MepPeyCTPONCTBO U (WJIM) TIEPETUIaHUPOBKA TPEOYIOTCS I 00ECTIeYeHHUs] MCIOJIb30BaHUS TaKOTO
MTOMEIIEHUS B KAYECTBE JKHUJIOTO MJIH HEeXKUIIOTO TTOMEIICHUS );

4) JOKYMEHT, YJOCTOBEPSIOMNN JIMYHOCT 3asABUTENS: JOKYMEHTBI, YIOCTOBEPSIOIIHE
JIMYHOCTh TpaxjaaHuHa Poccuiickoin @Penepanyu, B TOM YHUCIE BOCHHOCITYXKAIMX, a TaKkKe
JOKYMEHTBI, YIAOCTOBEPSIOIINE JUIHOCTh WHOCTPAHHOTO TpaKIAHHWHA, JUIa 0e3 TpakIaHCTBa,
BKJTFOYAs BUJI HA )KUTEJIBCTBO U yIOCTOBEpeHUE OexeHIa (pu oOpamieHrnu GrU3ndecKoro JIUIa);

5) KOIMUU YYPEIUTENbHBIX JTOKYMEHTOB (B Cilydae €cid KOMHH HE YAOCTOBEPEHBI
HOTapuajibHO, MPEACTABISAIOTCS OPUTHMHANIBI YYPEIUTENbHBIX JOKYMEHTOB) (IIpU OOpalieHuH
FOPUIUIECKOTO JIUTIA);

6) JTOKYMEHT, yIOCTOBEPSIONTNHN MPaBO (MTOJTHOMOYHS ) IPEICTABUTENS (PU3HIESCKOTO HITH
IOPUAMYECKOTO JIMIIA, €CIM C 3asBICHHEM oOpallaercs IpeAcTaBUTENb 3asiBUTENs (B cilydae
HEOOXOUMOCTH);

7) MIPOTOKOJI 00111er0 coOpaHusi COOCTBEHHUKOB MOMEIICHHI B MHOTOKBAPTUPHOM JIOME,
coJiepKaluil perieHre o0 UX COrjachy Ha MEPeBO/I XKUJIOTO MOMEIIEHUS B HEXKHUIIOE MOMEIIEHUE;
8) corjacue KaxJOoro COOCTBEHHMKAa BCEX IIOMEHICHHWH, MPUMBIKAIOUINX K

MEPEeBOAMMOMY ITOMEIIEHHIO, Ha TIEPEBOJI XKUJIOTO TOMEIICHUS B HEXKUIIOE TOMEIICHHUE.

2.6.2. HcuepnplBaroniuii IepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHHM C
HOPMATHBHBIMH TPABOBBIMU aKTaMH Uil TPEAOCTABICHUS MYHUIIMITAJBLHON YCIIYTH, KOTOPBIC
HAXOJATCS B PACIOPSHKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHHS U
WHBIX OPraHoB, H IMOJUICXKAIUX MPEJCTABICHUIO B pAMKaX MEXBEIOMCTBEHHOTO B3aHUMOICHCTBHS:

1) MIPABOYCTAHABIMBAIOIINE JOKYMEHTHI Ha MEPEBOIUMOE MMOMEIICHHUE, SCIIM MPaBo Ha
HETO 3aperuCTPUPOBaHO B EMMHOM rocynapcTBEHHOM peecTpe HEIBHKHUMOCTH;

2) IUTaH TIEPEBOJMMOTO MOMEIICHUS C €r0 TEXHUYECKUM OIUCaHHWEeM (B Cliydae, €CIIH
MEPEeBOAUMOE TTOMEIICHHUE SIBJISICTCS KUJIBIM, TEXHHUECKHUI MMacliOPT TAKOTO MOMEIICHHUS );

3) MOATAXKHBIN TIJIaH IOMa, B KOTOPOM HAaXOJIUTCS TIEPEBOAMMOE TIOMEIIICHHE.

3asgBUTENb BIIPaBE MPEACTABUTH JOKYMEHTHI M MH(MOPMAIINIO, YKa3aHHBIE B MOAMYHKTE 2.6.2
HACTOSIIIEro aMHHUCTPATUBHOTO pErjJaMeHTa 1Mo cOOCTBEHHOW MHUIIMATHUBE (B cIydae, eciu MpaBo
Ha TIEPEeBOJUMOE TMOMEIICHHWE 3aperHCTPHUpPOBaHO B EQWHOM ToCylapcTBEHHOM peecTpe
HEJIBH)KUMOCTH).

2.6.3. Komuu TOKyMEHTOB JOJIKHBI OBITh 3aBEPEHBI MOMAMUCHIO 3asBUTENS C YKa3aHUEM
dbaMuIMM ¥ WHUIUAIOB (OTYECTBO B HMHHIIMANAX - NPU HAIWYUM) 3aSBUTENS, a TaKXKe JaThl
3asiBieHUs. JIMCTBI, COCTABIISIFOIINE KOMUIO OJHOTO JOKYMEHTA, JOJKHBI OBITh IPOHYMEPOBAHBI U
MIPOIIUTHI C YKa3aHUEM KOJIUYECTBA MPOIIUTHIX JTUCTOB.

2.6.4. Ilpu monaye 3asBIEHUS U MPUIATAEMBIX K HEMY JAOKYMEHTOB JIMYHO 3asBUTEIIEM
COTPYIHHKY aJIMUHHUCTPAIINH, TIPEIbSIBISIETCS TOKYMEHT, YI0OCTOBEPSIONINN THUHOCTD (PU3UUECKOTO
muna (ero MpeacTaBUTENs), MPEICTABUTENS FOPUINYECKOTO UM, JOKYMEHT, MOITBEPKAAOIINN



MIOJTHOMOYHS TPEJICTaBUTENS (U3UUECKOTO MM IOPHIMYECKOTO JHla (Ipu Mojaue 3asBICHHS
npencraButeneM). Cekperapb KOMHUCCHM H3TOTAaBIMBACT KOMHMIO JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh (PU3MYECKOro JHna (ero NpeACTaBUTENs), MPEACTABUTENS IOPUIUMUECKOrO JIUIIA,
JOKYMEHTA, IMOATBEPKIAIONIETO MOJHOMOYHUS TNPEICTaBUTENS (PU3NYECKOTO WU IOPHUANYECKOTO
nuna (Ipyu noAaye 3asiBICHUs IPEICTaBUTENIEM ), U BO3BPAIAET YKa3aHHbIC JOKYMEHTHI.

2.6.5. AnmuHHCTpanus He BIpaBe TPeOOBATH OT 3asSBUTEIIS:

1) MPEICTaBICHUS JOKYMEHTOB M WH(GOpMAIMKM WM OCYIIECTBICHUS JCWCTBUM,
MPEJCTAaBICHUE WM OCYIIECTBICHHUE KOTOPHIX HE TPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMH, PETYIUPYIOIUMHI OTHOIIEHHSI, BOSHUKAIOIIHNE B CBSI3U C MTPEIOCTABICHUEM MYHHIIATIATBHOM
YCITyTH;

2) MPEICTaBICHUS JOKYMEHTOB W HMH(GOpMAIMK, B TOM YHCIE IOATBEPKIAIOIINX
BHECCHHE 3asBUTEIIEM IUIATHI 33 MPEIOCTAaBICHNE MyHUIIUIAIBLHON YCIYTH, KOTOPBIE HAXOIATCS B
pacropsHKEHUH OPraHOB MECTHOTO CaMOYITPABIICHHS TMOO MOJIBEAOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYIPaBIICHHsI OPTaHU3AIMi, YJaCTBYIOIINX B MPEIOCTABICHUHU TPETYCMOTPEHHBIX 4YacThio 1
crateu 1 denepansroro 3akona ot 27 utonst 2010 r. N 210-®3 "O6 opranuzanyu nperocTaBiICHUs
TOCYJapCTBEHHBIX W MYHUIHMIAIBHBIX YCIAyr" MYyHHIUNAIBHBIX YCIYT, B COOTBETCTBHHU C
HOPMAaTHUBHBIMH MPABOBbIMU akTamu Poccuiickoii denepanniv, HOPMaTUBHBIMU IMPABOBBIMU aKTaMHU
PecnyOonmuku Jlarectan, MyHUIMITaIbHBIMH TTPABOBBIMH aKTaMH, 32 WCKIIOUYEHHEM JIOKYMEHTOB,
BKITIOYCHHBIX B OTIpE/IeNIEHHBIN YacThio 6 ctatbu 7 @enepanpHoro 3akona ot 27 utons 2010 . N 210-
@3 "O6 opraHMzalMM MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIMMAIBHBIX YCIYr" mHepeyeHb
JOKYMEHTOB. 3asBUTENb BIPaBe MPEACTABUTh yKa3aHHbIE JOKyMEHTHI M MH(OpPMAIMIO B OpPTaHEI,
MPEOCTABIISIONINE MYHAIIUTIAILHBIC YCIIYTH, IO COOCTBEHHOI MHUITATHBE;

3) OCYIIECTBJICHUS JCHCTBUNA, B TOM YHCIE COIVIACOBAHHM, HEOOXOJAMMBIX ISt
MOJTy9YECHUST MYHUIIUITATIBHBIX YCIYT U CBSI3aHHBIX C 0OpallleHueM B HHBIE TOCYIapCTBEHHBIC OPTaHbI,
OpraHbl MECTHOTO CaMOYIIPABJICHUS, OPTaHN3aIINH, 32 UCKITFOUECHHEM TTOTydeHHS YCIIYT U MOTYYCHUS
JOKYMEHTOB M WHGOpMaIUu, MPEeIOCTaBISIEMbIX B pe3ylbTaTe MNPEAOCTaBICHUS TaKUX YCIYT,
BKJIIOYCHHBIX B IIEPEYHU, yKa3aHHbIE B yacTu 1 cratbu 9 denepanbHoro 3akoHa ot 27 utoms 2010 r.
N 210-®3 "OO6 opranu3aiu NpeIoCTaBICHUs TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT";

4) MPEeACTABICHUS JOKYMEHTOB U MH(GOPMAIUHU, OTCYTCTBUE U (MJIM) HEOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCh IIPU MEPBOHAYATBHOM OTKa3€ B MPHEME TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJICHNUS MYHULIMIIAJbLHOW YCIYTH, JIMOO B MPEJOCTABICHUU MYHHUIMIAIBHON YCIYTH, 3a
UCKJTIOYEHHEM CIIEAYIOUINX CITy4aeB:

a. W3MEHEeHHe  TpeOOBaHMII  HOPMATHUBHBIX  IPABOBBIX  aKTOB,  KacaloIUXCA
MPEIOCTABICHUS MYHHUIMIAIBHON YCIYrW, TOCJI€ I[epBOHAYAIbHOW TMOJAauu 3asBICHUS O
MIPEIOCTABICHUN MYHUIIUTIATbHON YCIYTH;

b. HaJlu4yue OIIMOOK B 3asBJICHUM O MPEIOCTABICHUHM MYHHUIMIIAIBHON YCIYyrH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCIEe IMEePBOHAYAIBHOIO OTKa3za B IpHEME JOKYMEHTOB,
HEOOXOMUMBIX MJIi TMPENOCTaBICHUS MYHULUNAIBHOW ycioyrd, aub0 B MpPeIoCTaBICHUH
MYHHIIMITAILHOM YCIIYTH U HE BKIIOYCHHBIX B MPEICTABICHHBINA pPaHee KOMIUIEKT IOKYMEHTOB;

C. HCTEUYECHHUE CpOKa MACWCTBHS JIOKYMEHTOB WIM H3MEHEHHe HHpopmanuu mnocie
MEPBOHAYAILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEAOCTaBICHHUS
MYHHUIMIIATBEHON YCIIyTH, 00 B MPEAOCTAaBICHUH MYHUIIUIIALHOM YCIYTH;

d. BBISIBJICHHE JOKYMEHTAJIBHO TOATBEPKACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WU
MPOTHBOIIPABHOTO JAEUCTBUs (Oe3AeHCTBUS) OOKHOCTHOTO JIMIA OpraHa, MpeJoCTaBJISIOLIETO
MYHUIUOAIBHYIO  YCIAYr'y, MYHHUIMNAIBHOTO ciykamiero, pabotHuka MOIL[, paboTHHKa
OpraHu3aluy, npeaycMoTpeHHoi yacteio 1.1 ctateu 16 denepansroro 3akona ot 27 utons 2010 r.
N 210-®3 "OO6 opranuzanuu MperoCcTaBiIeHUs] TOCYAAPCTBEHHBIX U MyHULMIAIBHBIX YCIyT", MpH
NEePBOHAYAIBHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX M TPEeJA0CTaBICHHS
MYHUIUNAIBHON YCIYyTH, TM00 B NPEAOCTaBICHUHM MYHHUIIMIIATBHON yCIyrH, O 4YeM B MUChbMEHHOM
BUJE 3a TMOANUCHIO PYKOBOJIUTENS OpraHa, NpPEJOCTaBIAIONIET0 MYHUIMIAIBHYIO YCIYTY,
pykoBoautenss M®L] npu nepBoHayallbHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIMMBIX s
MIPEJOCTaBICHUS] MyHULMIIAILHOW YCIIyTH, TUOO PYKOBOJIUTENS OpraHHU3alliu, MPeayCMOTPEHHOM
yacteio 1.1 crateu 16 ®enepanbHoro 3akona ot 27 utonst 2010 r. N 210-®3 "O6 opranuszanuu
MIPEOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMITAIbHBIX YCIIYT", YBEJJOMIISIETCS 3asiBUTENb, A TAKXKe
MPUHOCSTCS U3BUHEHMS 3a JJOCTaBJIEHHbIE HEY100CTBa,



5) MpeJoCTaBIeHUs Ha OyMa)KHOM HOCHUTEJIE IOKYMEHTOB M HH(POPMALIUH, HIIEKTPOHHBIE
o0pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHHM C MyHKTOM 7.2 dactu | crateu 16
@enepanpHoro 3akoHa oT 27 wurons 2010 r. N 210-®3 "OO opraHu3zauuu IperoCTaBICHUS
roCyIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIAYT", 32 HCKIIOYEHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK
Ha Takue JOKYMEHTHI JHOO HMX H3bATHE SIBISETCS HEOOXOAMMBIM YCIOBHEM IPENOCTaBICHUS
roCyJapCTBEHHOHN WJIM MYHUIMIIAJIBLHON YCIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (heepaabHbIMU
3aKOHAMHU.

2.7. HcuepnsiBaromuii nepe4eHb OCHOBAHMM JIJI OTKAa3a B IPUEME JIOKYMEHTOB.

B npueme n1oKyMeHTOB Ha MEPEBO JKUJIOTO MOMEIIEHUS B HEXKUIIOE TOMEIIEHUE U HEXUIIOTO
MIOMEUICHHS B )KHUJIOE€ TIOMEIEHHE MOYKET OBITh OTKA3aHO B CIEIYIOUINX CIydasX:

1) B 3a5BJICHUU HE YKa3aHbl (paMUIIHSL, UMsI, OTYECTBO (TIPH HATMYHMH) TPAXKAaHUHA, JTNO0
HAaUMEHOBAHHUE IOPUIUYECKOrO JIMIA, OOpaTUBIIETOCs 3a IIPEJOCTaBICHUEM MYHUIIMIIAIbHOU

yCIyrH;

2) TEKCT B 3asBJICHUM HE IOJAETCS IPOUYTEHUIO;
3) 3asiBJICHUE MTOANMCAHO HE YIIOJHOMOYEHHBIM JIMIOM.
2.8. HcuepnsiBatonuii nepedeHb OCHOBAaHUM JUIsl NPHUOCTAHOBJIEHUS WM OTKa3a B

MIPEI0OCTABICHUH MYHULIUTIATBHON yCIyrd

2.8.1. OcHoBaHM{ JUIsI TPUOCTAHOBICHHS TIPEJAOCTABICHUS MYHHIUIAIBHON YCIyTrH
3aKoHoAarenbcTBOM Poccniickoit denepanuy He IpeyCMOTPEHO.

2.8.2. HcueprbIBaronuii  mepedeHb OCHOBAaHWH JUIA OTKa3a B IPEJAOCTABJICHUN
MYHUIIMTIAJTbHOU YCIYTHU:

OcHOBaHMSIMU JUTSl OTKa3a B MPEAOCTABICHUN MYHULIUIIAJILHON YCIYTH SIBISIOTCS:

1) HEMNpPEeJICTABICHUE OIPENICTICHHBIX MYHKTOM 2.6 HACTOSIIEro aJMHUHUCTPATHBHOIO
periamMeHTa IOKyMEeHTOB, 00S3aHHOCTD T10 MPECTAaBICHUIO0 KOTOPHIX BO3JIOKEHA Ha 3asiBUTEIIS;

1.1) mnocrtymuieHne B AJMUHHUCTpPAllMI0O OTBETa Ha MEXBEJIOMCTBEHHBIH  3arpoc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBHUH JOKyMeHTa W (i) WHGOpMAIuu, HEOOXOAMMBIX IS
MepeBo/ia KUJIOTO TMOMEIICHHUS B HEXWJIOE TOMEIICHHE WIM HEXUIOro MOMEIICHUS B KUIIOe
MOMEIIIEHHE B COOTBETCTBHMHM ¢ dYacThio 2 ctatbu 23 JKuimmmimoro xoxekca P®, ecionm
COOTBETCTBYIOIIUN JTOKYMEHT HE MPEACTaBIIEH 3asBUTENEM MO coOCTBeHHOW nHMUIMaTuBe. OTKa3 B
MepeBoJiec TMOMEIEHUsI M0 YKAa3aHHOMY OCHOBaHHIO JIONMYCKAaeTcs B Ciydae, €ClIM Opra,
OCYILIECTBISIIOUIMN TepeBOJ]] IMOMEIIEHUH, IOClIe TMOJy4YeHUs] YKa3aHHOTO OTBeTa YBEAOMMII
3asiBUTENIA O MOJYYEHUU TaKOTO OTBETa, MPEUIOKHII 3asSBUTENIO MPEICTaBUTh JTOKYMEHT W (MJIK)
uHpopmalroo, HeoOXOaUMbIEe Ui MEpeBOJa >KWIOr0 MOMELIEHUS B HEXKUJIOE MOMEUIEHUE WU
HEXHWJIOTO TIOMEUICHHS B JKUJIOE MOMEIIEHNE B COOTBETCTBUH C 4acThio 2 cTaThil 23 JKumuimHoro
kojekca P®, u He momy4yus OT 3asBUTENS Takue AOKYMEHT U (Win) MHGOPMALUIO B TEUEHUE
MATHAAUATA pabovuX AHEH CO THS HAMpaBICHHS YBEJOMIICHUS;

2) MPEACTABICHUE JOKYMEHTOB B HEHAIJICKAIIIMHI OpraH;

3) HecoOIoeHne TPeTyCMOTPEHHBIX cTaTtheil 22 JKunuiHoro koaekca PD ycnosuit
repeBoia IOMEIICHHUS;

4) HECOOTBETCTBUE MPOEKTa MEePEyCTPONUCTBA U (WJIH) MEPEIUIAHUPOBKU MOMEILICHUS B
MHOTOKBApTUPHOM JIOME TPeOOBaHUSIM 3aKOHO/IaTEIIbLCTBA.

2.9. [lepeuens ycnyr, KOTOpbI€ SBISIIOTCS HEOOXOAMMBIMU U O0OSI3aTENILHBIMHU ISt

NPEJOCTABICHUS] MYHUIMIIAIBHOW YCIYTH, B TOM 4YHCJIE CBEACHHS O JOKyMEHTE (JIOKyMEHTax),
BbI/IaBa€MOM (BBIJIaBa€MbIX) OPraHU3AUSAMH, YYaCTBYIOIIMMHU B NMPEIOCTABICHUN MYHUIIUNIATBHON
YCIYTH HE IPEIYCMOTPEH.

2.10.  MyHununaneHas yciyra npeocTaBisieTcst OecnaaTHO.

2.11. MakcumalbHBIi CpPOK OXHUJAHUS B OYepead IpH Mojaue JOKYMEHTOB U IpH
MIOJIy4eHUH Pe3yJIbTaTa MPel0CTAaBICHNs MyHUIMIIAIbHON YCIIYTH COCTaBIsgeT 15 MUHYT.

2.12. MakcuMalbHBI CPOK PErHCTpalliy 3asBJICHUS O MPEJOCTaBICHUH MYHMIUIAIBHOM
YCIIyTH:

1) IIPU HAINPABJICHUM 3asIBJICHUS U MPUIAraéMbIX JOKYMEHTOB MOCPEICTBOM ITOYTOBOTO
OTIIPaBJICHUSI MJTU B 3JIEKTPOHHOM BuUjIe uepe3 EnunbIil mopran rocyapcTBEHHBIX U MYHULIUTTIAIBHBIX
yeayr (pynkumii) (manee - Iloptam), a Taxke yepe3 MHOro(pyHKIHMOHaIbHBIE HEHTPHI - 3 (TpH)
KaJIeHJJapHBIX JTHS;

2) IIPU JIMYHOM OOpAIEHUH 3asBUTENS - B IPUCYTCTBUM 3asBUTEIIS B JIEHb OOpaIlleHUs



MaKCHMAJIbHBIM CPOK HE JOJKEH MPEBBILIATh 15 MUHYT.

2.13.  TpeOoBaHHMs K MOMELIECHUAM, B KOTOPBIX MPEIOCTABISIETCS MyHULIMTIAIbHAS YCIIyTa, K
3ally OKUJAHMsI, MECTaM JJIsl 3all0JIHEHUs 3allpOCOB O MPEJOCTaBICHUM MYHULUIAIBHON YCIIYTH,
MH(GOPMAIMOHHBIM CTEHAaM ¢ 00pa3laMy X 3arOJHEHHS U IIEPEYHEM JTOKYMEHTOB, HEOOXOJMMBIX
JUTSL IPEOCTABIICHUS KaXI0M MyHULIMIIAIIHOM YCIIYTH, Pa3MEUICHUIO U 0(OPMIICHHIO BU3yaIbHOM,
TEeKCTOBOM M MYJIbTUMEAMWHON HH(MOpMAIMKM O MOPAIKE MPEAOCTABICHHUS TAaKOH YCIyrH, B TOM
quciae K 00ECleUYeHUI0 JOCTYMHOCTH Ul WHBAIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3akoHo1aTenbcTBOM Poccuiickoin denepanniy 0 CONMAIbHOM 3aIUTE NHBAJIUJIOB.

2.13.1. Hudopmarus o rpaduke (pexume) paboThl aIMUHUCTPALIMH PA3MELIACTCs IPH BXOE
B 3/1aHHE, B KOTOPOM OHO OCYILECTBJISIET CBOIO JIEATEIIbHOCTh, HA BUTHOM MECTE.

3/1aHue, B KOTOPOM IPEAOCTaBISETCS] MyHUIIMNIAIbHAS YCIIyra, JOJKHO OBITH 000pYA0BAaHO
OT/IEIIbHBIM BXOJIOM JUIsl CBOOOIHOTO JIOCTYyIIa 3asiBUTEJIEH B IOMEIIECHHUE.

Bxon B 3manme moimkeH ObITh 000pyIHOBaH HMHGOPMAIMOHHON TaOIMYKOHN (BBIBECKON),
colepxkauieil  uHpopmanuMio 00  aIMUHUCTpALMM,  OCYLIECTBIISIIOIIEM  IPEAOCTaBJICHUE
MYHHMIMIIAJIBHOM YCIIYTH, a Takke 000pyA0BaH yA0OHO! JIECTHUILIEH C MOPYYHSAMU, AHAyCcaMH IS
OecIpens TCTBEHHOIO MepeIBUKEHUS TPaXIaH.

Mecta mnpenocTaBieHHUs MYHULUIAIBHOW YCIYTH OOOpYAYIOTCS C Y4eToM TpeOOBaHUM
JOCTYIIHOCTH JUIl MHBAJIUAOB B COOTBETCTBMM C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickon
®denepanyy 0 COUMAIBHON 3alIUTE UHBAJIUIOB, B TOM YHUCIIe 00eceunBaroTCs:

yCIIOBUSA JUIsl OECHpENnsITCTBEHHOIO JOCTyma K OOBEeKTy, Ha KOTOPOM OpraHHM30BaHO
MIPeIOCTaBJICHNE YCIYT, K MECTaM OT/bIXa U MPEIOCTaBISIEMbIM yCIyram;

BO3MOXHOCTh CaMOCTOSITEJIbHOTO MEPEBUKEHHUsI TI0 TEeppUTOpUU OOBEKTa, HAa KOTOPOM
OpraHM30BaHO MPEIOCTABIIEHUE YCIYT, BXOJla B Takoil OOBEKT M BbIXOJAa W3 HEro, MOCaIKUu B
TPAHCIIOPTHOE CPEJCTBO U BHICAJIKU U3 HETO, B TOM YHCIIE C UCIOIb30BAaHUEM KpPECIa-KOJSCKU;

COMPOBOXKJCHHE WHBAJIUAOB, HMEIONIMX CTOWKHE paccTpoicTBa (YHKIMM 3pEeHUS] U
CaMOCTOSATEJIBHOTO NIEpEABUIKEHHM S, U OKa3aHUE UM MOMOUIM Ha 00BEKTE, HA KOTOPOM OPraHU30BaHO
IIPEIOCTABIICHUE YCIIYT;

HaJyIeKaIlee pa3MeIlleHne 00OpymoBaHHS M HocuTened wuHdopmaimu, HEOOXOIUMBIX s
oOecrieyeHHs OECTIPENSITCTBEHHOTO JOCTYIAa UHBAINIOB K OOBEKTY M IPEAOCTABIIAEMBIM YCIyTaM ¢
Y4E€TOM OTPAHUYCHUM UX J)KU3HEACATEIbHOCTH;

OyOonupoBaHue HEOOXOAUMOM JUIsl HHBAIMJIOB 3BYKOBOW U 3pUTEJILHOM HH(pOpPMALIMHY, a TAKkKe
Ha/IUCeH, 3HAaKOB W MHOM TEKCTOBOM M rpaduueckoil mHpopMaluu 3HAKaMH, BBIIIOJHEHHBIMU
penbedHO-TOUeuHbIM 1IpU(TOM bpaiind, nomyck cypaonepeBoguuka U THHIOCYpIONEPEBOTUNKA;

JIOITyCK Ha OOBEKT, HA KOTOPOM OPIaHU30BaHO IPEJOCTABICHHUE YCIYT, COOAKU-TIPOBOJHUKA
IIPU HAJTMYUK JTOKYMEHTA, IOATBEPKJAIOILET0 €€ ClelualbHOEe 00y4YeHUE U BbIIaBAEMOTI'0 B ITOPSIKE,
YCTaHOBJICHHOM 3aKOHOJaTeabCcTBOM Poccuiickoit Denepanuu;

OKa3aHue pabOTHUKAMHU opraHa (Y4pekIeHHs), MPEIOCTABISIONIErO YCIYTH HaceJIeHHUIO,
IIOMOIIM MHBAJIUAAM B IPEOJOJIEHUM OapbepoB, MELIAIOIIUX IMOJyYEHHIO UMM YCIyI HapaBHE C
IPYTUMHU OpraHamH.

ITomereHus, B KOTOPBIX IPENOCTABIIACTC MyHULIMIIAJIbHAS YCIIYra, I0JKHBI COOTBETCTBOBATH
CAaHUTAapHO-TUTMEHUYECKUM T[paBWjaM M HOpPMAaTUBaM, IIpaBWiIaM I0KapHOH 0e30MacHOCTH,
6e3onacHocTy Tpyaa. [Tomenienus 060pynyroTcs cucTeMaMy KOHAULMOHUPOBAHUS (OXJIaKICHUS U
HarpeBaHMs) M BEHTWIMPOBAHUS BO3/AyXa, CpEACTBAMH OIOBELIEHHS O BO3HMKHOBEHHUH
ype3BplUaliHOW cuTyanuuu. Ha BHJIHOM MecTe pacnojararorcs CXeMbl pa3MELICHHsI CpEACTB
MOXKapOTyIIeHUsT M TmyTed sBakyanuu sonei. IlpenycmarpuBaercs o60pynoBaHHE JOCTYIHOTO
MecTa 00IIeCTBEHHOIO NOJIb30BaHuUs (Tyaser).

IMomemenus M®L s paboTbl C 3asBUTEISIMH OOOPYIYIOTCS 3IIEKTPOHHOW CHCTEMOI
yIIpaBJIEHUS OUEPE/IbI0, KOTOPAs IPEACTABISAET COO0I KOMITJIEKC IPOrpaMMHO-aNapaTHbIX CPE/CTB,
MIO3BOJISIFOIIMX ONTUMHU3UPOBATH YIPABJICHHUE ouepelsaMu 3asBuTencil. [lopanok Hcrosb30BaHUs
IEKTPOHHOW  CHCTEMBI  YNpaBJIECHHUsS  NPEAYCMOTPEH  AJAMMHHMCTPAaTHUBHBIM  PErJIAMEHTOM
YTBEPKJIECHHBIM IIpUKa30M aupekropa MOLI.

2.13.2. IlpueM [OKYMEHTOB B aJMHHUCTPAllMM OCYIIECTBISETCS B  CIEHUAIBHO
000pYZIOBaHHBIX MOMELIEHHUSIX HJIM OTBEAEHHBIX JUIS 9TOr0 KabWHeTax.

2.13.3. TlomemeHus, TmpeAHAa3HAuUEHHBIE JJs TpHeMa  3asBHUTENEH, 00OpyIyrOTCs
MHGOPMAIIMOHHBIMHM ~ CTEHJIAaMH, COJEp)KAalllUMHM CBEJEHUs, yKa3aHHble B mnojamyHkre 1.3.3



[Moppaznena 1.3 PernamenTa.

WNudopmanoHHbIe CTEH/IBI pa3MENIalOTCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienne HHPOPMALMOHHBIX JIUCTOB OCYIIECTBISACTCS YAOOHBIM JJISl YTEHUS IPUPTOM —
Times New Roman, dopmart sincta A-4; TEKCT — MPOMUCHBIC OYKBBI, pazMepoM mipudra Ne 16 —
OOBIYHBIN, HANMEHOBAHME — 3arjiaBHbIE OyKBBI, pazMmepoM mpudrta Ne 16 — sxupHsIil, nons — 1 cm
BKpYroByI0. TEKCTBI MaTepuaoB JOJKHBI ObITh HalleyaTaHbl 03 MCIpaBICHUHN, HanboIee BayKHAs
uHpopManus Belensercs kupHbM mpudrom. [Tpu opopmiernn nHPOPMALMOHHBIX MATEPUAIOB B
BHJIe 00pa3I0B 3asBJICHHUI HA MOJIydCHIUE MYHUITUTIAIBHON yCIYTH, 00pa3IoB 3asiBICHHAN, TICPEUHEH
JOKYMEHTOB TpeOOBaHMsI K pazMepy mpudTa u Gopmary JUcTa MOTYT ObITh CHUKEHBI.

2.13.4. TlomemeHus A mpueMa 3asBUTENCH JODKHBI COOTBETCTBOBATH KOM(OPTHBIM JUIS
TpaXIaH YCIOBUSM M ONTHMAJIBHBIM YCIOBHUSM pPa0OTHI JOJDKHOCTHBIX JIUI[ aIMUHUCTPAIIUU |
JOJIKHBI 00€CTIeYHBAaTh:

KOM(pOPTHOE PaCIOI0KEHUE 3asIBUTEIS U JJOJDKHOCTHOTO JIMIA aIMUHUCTPALUH,

BO3MOKHOCTb U yI0OCTBO O(OpPMIIEHHS 3asIBUTEJIEM TUCEMEHHOTO 00paIleHus;

TeNEe(QOHHYIO CBS3b;

BO3MO’KHOCThH KOTIMPOBAHUS IOKYMEHTOB;

JOCTYIT K HOPMATUBHBIM TIPABOBBIM aKTaM, PETryJIUPYIONTUM MPEA0CTaBICHIE MyHUTTUTIATHBHON
YCITyTH;

HaJM4ue NUChbMEHHBIX MPUHAATIEKHOCTEN 1 Oymaru ¢popmata A4.

2.13.5. Jlns oxugaHWs 3asBUTEISIMU TIpUEMa, 3allOJTHEHUsT HEOOXOIUMBIX UIS TOJTYyYCHUS
MYHUIIUTIATBHOW YCIYTH JOKYMEHTOB OTBOJATCS MeCTa, OOOpYHIOBaHHBIE CTYIBSIMH, CTOJAMH
(cTolikamMu) AJIT BO3MOXKHOCTH O(OPMIICHUS JTOKyMEHTOB, 00ECIEUMBAIOTCS PYYKaMH, OJaHKaMH
JTOKYMEeHTOB. KolmdecTBO MecT OXHMIaHHS OMpPEAeseTcs MCXOId W3 (aKTHYECKOW Harpy3KH U
BO3MO’KHOCTH HX pa3MeIIeHUs B TOMEIICHHH.

2.13.6. Ilpuem 3asBUTENCH TTPH NMPEIOCTABICHUN MYHHUIIMITAILHOW YCIYyTH OCYIIECTBIISCTCS
coryiacHO Tpaduky (pexnumy) paboThl aIMUHUCTPAIIMH: €KETHEBHO (C MOHECIBHUKA 10 ISITHUILY),
KpOME BBIXOJIHBIX U MPA3IHUYHBIX JHEH, B T€UeHHE padouero BpeMeHU.

2.13.7. Pabodee MecTO OJDKHOCTHOTO JIMIIA aJMHHHCTpPAIMHM, OTBETCTBEHHOTO 3a
MPEeIOCTABICHUE MYHMIMIAIBHOM  YCIYTH, JOJDKHO OBITh 0OOpYIOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C JIOCTYIIOM K MH(GOPMAIMOHHBIM pecypcaM aJIMUHUCTPALIHH.

KaOGunersl mnpuema mnoiyyaTenell MYHUIUIAIBHBIX YCIYr JOJDKHBI OBITH OCHAIEHBI
MH(POPMAMOHHBIMU TaOJIMYKaMH (BBIBECKaMHU) C YKa3aHHEM HOMeEpa KaOWHeTa.

CriennanucTbl, OCYLIECTBJSIONIME MpPHEM  MOJydareidedl  MYHULUINAIbHBIX  YCHYT,
00ecIeunBarOTCsl TUYHBIMHA HarpyIHBIMU UACHTU(DUKAIIMOHHBIMHA KapTOukaMmu (O3imxkamMu) u (MiIn)
HACTOJIbHBIMU TaOJIMYKaMHU.

2.13.8. TpeboBaHMs K 00ECIICUCHHIO TOCTYITHOCTH MIPEA0CTABICHNS MYHUITUIATHBHOW YCIYTH
JUIS UHBAJIUIOB.

AMUHHUCTpaIuel, MpeaoCTaBIsIONINM MYHUIIMIAIBHYIO YCIYTy, 00eceunBaeTcsl Co3Aanne
WHBATUAaM CIEAYIOIIHNX YCIOBUM TOCTYITHOCTHU:

a. BO3MOJKHOCTb O€CIPEIATCTBEHHOTO0 BXOJa B IOMEIICHHUS aJIMUHUCTPALMUA M BBIXOJ1a
U3 HUX;
b. BO3MOJKHOCTb CaMOCTOSITEIBHOTO TEPEIBIKECHUS B MOMEIICHUSX aJMUHUCTPAIIMU B

LeJAX JOCTylna K MECTy IpeloCTaBIeHUs YCIYyTH, B TOM 4YMCIE€ C IOMOIIBIO PAOOTHUKOB
aJIMUHUCTPAIMU, IPEJOCTABIISAIONIET0 MyHUIIUIIAIBHYIO YCIYTY, aCCUCTUBHBIX M BCIIOMOTaTEIbHBIX
TEXHOJIOTUH, a TAKKE CMEHHOTO KPECIIa-KOJISICKH;

C. BO3MOYHOCTB ITOCAJIKM B TPAHCIIOPTHOE CPEACTBO U BBICAAKHU U3 HETO NEPEN BXOJAOM
B aJIMUHHUCTPAIMIO, B TOM YHCJE C HMCIOJb30BAaHUEM KpPECIa-KOJACKU U, IPU HEOOXOIUMOCTH, C
MIOMOIIIbI0 paOOTHUKOB aIMUHUCTPALUH;

d. COIIPOBO’KJICHUE MHBAINJIOB, UMEIOIIUX CTOMKHE paccTpoHCTBa (PYHKIMM 3pEHUS U
CaMOCTOSITENIBHOTO NIEPEABUKEHMS, U OKa3aHUsI UM IIOMOILM B IOMELEHUAX aIMUHUCTPALIUY;

e. COJICHCTBUE MHBAJIMAY IIPU BXOJE B IOMEIIEHUE aAMUHUCTPALIUU U BBIXOJAE U3 HETO,
MH(GOPMHUPOBAHNE UHBATIU/IA O JOCTYITHBIX MapLIpyTax 0OIECTBEHHOTO TPAHCIIOPTa;

f. Ha/JIexallee pa3MelleHue Hocureneid nHopMaimu, HeoOX0AUMOM 11 oOecreueHus
OecnpensaTCTBEHHOr0 JOCTYIAa MHBAJIMIOB K MyHULMIAIBHONW yCIyre, ¢ y4eTOM OI'paHHYEeHUH HX
KHU3HEIEATENLHOCTH, B TOM YHCIIE TyOIupOBaHUE HEOOXOIUMOMN JUI TOTyYEHHUs YCIYr'H 3BYKOBOM



U 3pUTENbHONH HH(pOpMAIMK, a TaKXkKe HaAMuced, 3HAaKOB M MHOW TEKCTOBOM M Trpaduueckon
nH(OpMAaIIUY 3HAKAMH, BHITIOJTHCHHBIMU PelbeHO-TOYCUHBIM MIPUQPTOM bpaiisis u Ha KOHTPACTHOM
(doHe; TOTYCK CypAONepeBOYUKA U TU(IIOCYPAOTIEPEBOTUHKA;

g. obecrnievueHne J0IMycka B MOMEIICHNE aJIMUHUACTPAINH, B KOTOPOM TPEOCTABIISETCS
MYHHIIMITATLHOW yCiayra, coOaKHU-TIPOBOJHHUKA MPH HAIWYUU JOKYMEHTA, MOATBEP)KIAIOIIETO €€
crenranbHOoe OOy4deHHe, BBIJAHHOIO 10 (opMe W B TMOPSIKE, YTBEPXKACHHBIX MPUKA30M
MuHucTepcTBa TpyIa ¥ colManbHOM 3amuThl Poccuiickoit @eneparnuu ot 22 utonst 2015 r. Ne 386H;

OKa3zaHue pabOTHUKAMU aJMHUHHCTPAIIMH HHOW HEOOXOJMMOW HHBAUIAM TIOMOIIH B
MIPEOJI0JICHUH 0aphepOB, MEIIAIOIIUX ITOJTYYCHUIO MU YCIYT HApaBHE C APYTUMU JTHIIAMH.

2.14.  Tloka3zarenu JOCTYIMHOCTH M Ka4€CTBA MYHHIIMITAILHOW YCIIyTH

2.14.1. OCHOBHBIMH IIOKa3aTeJIsMH JIOCTYITHOCTH W KadyecTBa MYHUIUIAIBHOW YCIyTU
SIBJISTFOTCSI:

KOJIMYECTBO B3aUMOJICHCTBUIN 3asBUTEINSA C JOJDKHOCTHBIMU JIMIIAMHU TIPU TPEIOCTABICHUN
MYHHIIMITATEHOW YCIIYTH M MX MTPOJOJDKUTEIHFHOCTE. B mporiecce mpe1ocTaBIeHss MyHHITHITATLHOM
YCIIYTH 3asiBUTEITb BIIPaBe 00paIiaThcs B aJIMHHUCTPAIIHIO IT0 Mepe HEOOXOIUMOCTH, B TOM YHCIIE 32
noJrydeHueM UHGOPMAITUHU O XOJIe TPE0CTABICHISI MYHUITUIAILHON YCIIyTH;

BO3MOXHOCTh TIOJIAYM 3ampoca 3asBHUTEIS O IMPEIOCTABICHUH MYHHIIMITAJLHOW YCIYTH H
BBIJIAYN 3asBHUTEISAM JIOKYMEHTOB IO pe3yJbTaTaM IPEAOCTaBICHHUSI MYHHUIMIIAIBLHON YCIyTH B
M®IJ;

BO3MOXHOCTh JIMOO HEBO3MOXKHOCTh TIOJYYCHHS] MYHHIMIAIBGHON YCIyTd B JFOOOM
TEPPUTOPUATHHOM TIOJPA3ACICHUHN OpraHa, MPEAOCTaBIAIONIET0 MYHHIIMITAIBLHYIO YCIYTY, TI0
BBIOOPY 3aBUTENS (IKCTEPPUTOPHATILHBIN IPUHIINII);

BO3MOXHOCTh TIOJTyICHHS] HHPOPMAITUU O XOJI¢ MPEIOCTABICHUS MYHHIIMITAILHOW YCIIYTH, B
TOM YHCJIE ¢ HCIOJIh30BaHUEM O(PHUIIMAIEHOTO HHTEPHET-CaiTe aJIMUHUCTpanny, EqHOTO mopTana
u PernonanbsHOrO noprana;

YCTaHOBJICHHE JIOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPENOCTABICHHE MYHUIUMAIbHON
yeryru;

yCTaHOBJICHHE U COOMIo/IeHHEe TpeOOBaHMM K IMOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS
yenyra;

YCTaHOBJICHHE U COOJIIOJICHHE CPOKa MPEIOCTABICHUSI MYHUIIUIIAIBHON YCIyTH, B TOM YHUCIIE
CpOKa 0>KHMJIaHUSI B OU€pe/IU MPH ToJlaue 3asBJICHUS U NIPU TOJYYSHUH pe3ysibTaTa MPeI0CTaBICHUS
MYHHIIMIIATBEHOM yCIIyTH;

KOJIMYECTBO 3asIBJICHUH, MPUHATHIX c HCII0JIb30BaHUEM MH(OPMAaLIMOHHO-
TEJIEeKOMMYHUKALIMOHHOW CEeTH OOIIEero MoJib30BaHus, B TOM 4Hclie nocpeactsoM EnuHoro noprana
u PernonanbHoro noprana.

2.14.2. Tlpu npeaocTaBIeHUH MyHULIUIIAILHOM YCIYTH MO SKCTEPPUTOPUATBHOMY TPUHIIUITY
3asiBUTENIN (MPEACTaBUTENN 3asBUTENS) HMEIOT MpaBo Ha oOpaimieHue B Joboii MOI] Bue
3aBUCHUMOCTHU OT MECTa PETUCTPALIUU 3asiBUTENs (PEICTaBUTENS 3asIBUTEINS) [I0 MECTY JKUTEIbCTBA,
MecTa HaXO0KJIeHUs 00bEKTa HEJBUKHUMOCTH B COOTBETCTBUU C JCHCTBUEM SKCTEPPUTOPHAIBLHOTO
MIPUHIIMIIA.

[IpenocTtaBineHre MYHUIUNANBHOW  yCAYTH 1O  OKCTEPPUTOPUAIBHOMY  MPHHIIMITY
obOecrieunBaeTcs MpH JHUYHOM oOpamleHuu 3asBUTeNs (MPEACTaBUTENS 3asBUTENS) MO MECTY
npeObiBaHus 3asBUTENs (TpenacraButens 3assutens) B M®PIL[ c 3asBieHueM o mpeaocTaBiICHUH
MYHHIIMITATBEHOMN YCIIYTH.

2.14.3. B3aumojelicTBue 3asBUTENS (€ro MPEACTABUTENS) C JOKHOCTHRIMU niiaMu MOII,
aJIMMHUCTPAINK TIPU TPEIOCTABICHUN MYHHIIMIAIBHOW YCIYrH OCYIIECTBISETCS JBa pasza - MpHU
npenctaBieann B ML, anMUHUCTpalInIO 3asBIEHHUS CO BCEMH HEOOXOAUMBIMU JOKYMEHTaMH IS
MOJIyYeHUSI MYHULUMAIBHOW yCAYTM H TPH TMOJNYYEHHH pe3yabTaTa IPeI0oCTaBICHUS
MYHHUIIMIIATBHOM ~ YCIyTH  3asBUTEJEM  HEMOCPEACTBEHHO. [IpOAOKUTENHHOCTE  OJHOTO
B3aUMO/ICHCTBUS 3asBUTENS C JODKHOCTHBIM oM M®LI, anMuHHUCTpanvy Ipy MpeoCTaBICHUH
MYHHIIMIIATFHON YCITYTH HE MpeBbImaeT 15 MunyT. B criyuae HanpaBiieHusl 3asBICHHSI TOCPEICTBOM
Enunoro moprana B3auMoJEUCTBUE 3assBUTENsS C AODKHOCTHBIMU Juiiamu M®L], agmMuHHCTpanym
OCYILIECTBIISIETCS JIBa pa3a - mpu npeactaBieHud B MOILl, agnMuHHCTpanuio BceX HEOOXOIUMBIX
JOKYMEHTOB JUIsl TOJIyY€HUS MYHUIUMOANBHON YCIyrM ¥ TpPU TOJY4YeHUU pe3ylibTara
MPEIOCTABICHNUS MYHHIIMMAIBLHON YCIYTH 3asBUTENIEM HEMOCPEACTBEHHO. [IpoMoMKUTENEHOCTD



OJHOTO B3aWMOJEUCTBHUS 3asBUTENS] C JOJDKHOCTHBIM JuuomM MODIL], agMuHucTpanuu npu
IIPEIOCTaBICHUH MYHULIUIIAJIbHOW YCIyTy HE MPEBbIIIAeT 15 MUHYT.

3agBUTeNsIM  00ECIIEYMBACTCS  BO3MOXKHOCTH  OLEHHTh  JOCTYHHOCTh W KayeCTBO
MYHULMINIAJIBHON ycinyru Ha EnquHom nopraie.

2.14.4. ]lng monyueHHWs] MYHUIMIIAJIBHON YCIYTH 3asBUTEIb BIpaBe oOpartuthecsi B MOI] B
cooTBercTBUU co crathed 15.1 denepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3allii MPEJOCTaBJICHUS TOCYJAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYr» IIyTeM I[0Ja4u
KOMILJIEKCHOTO 3aI1poca O MPeA0CTaBICHUH HECKOJIBKUX TOCYIaPCTBEHHBIX U (MJIM) MyHUIIUIATbHbIX
YCIIyT».

2.15. HHple TpeOOBaHUS, B TOM YHCJE YYHTHIBAIOIIAE OCOOCHHOCTH MPEIOCTABICHHUS
MYHUIIUNIAIBHOW YCIYTH B MHOTO(YHKIMOHAJIBHBIX ILEHTPaX, OCOOCHHOCTH TPEIOCTABICHHUS
MYHHULMIIAJIBHON YCIYTU MO 3KCTEPPUTOPUAIBHOMY HPUHLUIY (B ciy4ae, €Clau MYHUIMIAIbHAsS
ycllyra MpeoCTaBIseTCsl 10 SKCTEPPUTOPUATBHOMY IPUHIIMILY) U OCOOEHHOCTU MPEA0CTaBICHUS
MYHHMIMIIAJIBHON YCIIyTH B 3EKTPOHHOU popme

2.15.1. Jlns moONyd4eHUS ~ MYHHIMIAIBHOW  yCIYIHM  3asBHTENSAM  HPEAOCTABISETCS
BO3MOXHOCTb IPEICTAaBUTh 3asiBIEHUE O MPEJOCTaBICHUH MYHUIIMIAIBHON YCIYIM U JOKYMEHTBI
(coneprkammecs B HUX CBEJIEHUS), HEOOXOIUMBIE JUIsl TPEIOCTaBICHHS] MyHULIUIIAIbHON YCIIYTH, B
TOM 4HcIe B pOpME 3JIEKTPOHHOTO JIOKYMEHTA!

B aIMUHUCTPALHIO;

yepe3 M®I] B anMUHUCTpaLINIO;

MOCPEJCTBOM  HCIOJIBb30BaHUsI MHGOPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX — TEXHOJOTHH,
BKJIIOYasi HCIOJIb30BAaHHWE, C TPUMEHEHHEM DJIEKTPOHHON MOIMHCH, BHJ KOTOPOW JOJIKEH
COOTBETCTBOBaTh TpeOOBaHUSAM, YCTaHOBIEHHBbIM «[IpaBuiamMu HCHOJIB30BAHUSA YCUJICHHOU
KBIN(ULIIMPOBAHHOMN 3JIEKTPOHHON MOANUCH NMPHU 0OpallleHnH 3a MOITy4eHUEM TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT», YTBEPKACHHBIX mocTaHoBieHueM [IpasurensctBa PO ot 25 aBrycra 2012
r. N 852 "O06 yrBepxkaenuu [IpaBui UCoab30BaHMs YCHIICHHOW KBATM(PUITUPOBAHHOM AIIEKTPOHHOM
MOATNKCH NP OOpAIIEHUH 32 MTOTYYEHUEM rOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT ¥ O BHECEHUH
m3Menenuss B IlpaBuna pa3paboTku U YTBEPXKICHHUS AJMUHHCTPATUBHBIX PpErIaMEHTOB
MIPEIOCTABJICHUS TOCYapCTBEHHBIX YCIYTr" (C M3BMEHEHUSIMH U JIOTIOTHEHHUSIMH) U MMOCTAHOBJICHHUS
[IpaBurensctBa P® ot 25 mrons 2012 Ne 634 «O Buaax 3JIEKTPOHHOW TMOJIKMCH, UCIIOJIH30BAHUE
KOTOPBIX JOMYyCKAaeTcs MpU OOpaIleHHH 3a IMOJyY€HHEM TOCYNapCTBEHHBIX M MYHUIMIAIbHBIX
ycIyr» (J1anee — 3JIeKTPOHHAs MOJIIHUCH).

3asBiIeHUS M JOKYMEHTBI, HEOOXOAMMBIE [UIsl MPEJOCTaBICHUS MYHHUIMIIAIBHON YyCIYyTH,
npenocTaBisieMble B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB, MOJIKUCHIBAIOTCS B COOTBETCTBUHU C
TpeboBanusamu crarei 21.1 u 21.2 denepanbHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 «O6
OpraHM3alii MPEJOCTaBICHHUS TOCYJApPCTBEHHBIX U MYHHUIMNAIBHBIX yciayr» u DenepalbHOTro
3akoHa ot 6 anpenst 2011 roga Ne 63-D3 «OO0 MEKTPOHHOU MOATHCH.

B ciydae HanpaBneHus 3asBICHUA U JOKYMEHTOB B AJIGKTPOHHON (pOpME C HCIIOIB30BAHUEM
Enunoro u PernonansHoro noprasna, 3asiBJI€HUE U JOKYMEHTBI JI0JKHBI OBITH OIMTUCAHbl YCUIICHHOM
KBUTU(UIIUPOBAHHON SIEKTPOHHOU MOAMKCHIO, KOTOPHIE AOMYCKAIOTCS K HCIOJIb30BAHUIO IPH
oOpallleHHU 3a MOJTY4YeHHEM MYHUIMNAIbHOW YCIYrH, OKa3bIBAa€MOW C MPUMEHEHHEM YCHUIICHHOU
KBATU(UIIUPOBAHHON SIEKTPOHHOIN MOANUCH, U OMNPEACTSIOTCS Ha OCHOBAHUU YTBEPIKIAEMOM
OpraHoM, MPeI0CTABIISIIOIIUNM MYHHIIMITAILHYIO YCIIYTY, IO coryiacoBaHuto ¢ deaepanbHON ciyxO0n
6ezonmacHoctn  Poccuiickoit  denepaumu  Moxaenu  yrpo3 OezomacHocTH  MHGOpManuMu B
MHGOPMAIIMOHHOM cHUCTeMe, HCIOJIb3yeMOM B LENIX MpHeMa oOpalleHui 3a IMOIydyeHHEeM
MYHHIIMITATEHOMN YCIYTH U (WIJIK) PEAOCTaBICHUS TAKON YCIYTH.

2.15.2. 3agBuTensM  oOecmeunMBaeTCs  BO3MOXKHOCTh  MOJyueHus uHpopmammu O
MPeIOCTaBISIEMON MyHUITMTIANBHON yeiayre Ha EquHoM u PernonansHOM mopTaie.

Jlnist mosrydeHus 10cTyna K BoO3MOXKHOCTSIM EnuHoro u PernonansHoro noprajia He00X0AuMo
BBIOpaTh cyOBekT Poccuiickoit Denepanuu, W TMOCIE OTKPBHITUS CHHCKA TEPPUTOPUATBHBIX
(benepanabHBIX OPraHOB HCIIOJHUTEIBHOM BIacTu B 3TOM cyobekTe Poccuiickoit denepariu, opraHoB
WCIIOJIHUTENBHOM BiacTu cyObekTa Poccuiickoit deaepanuu u opraHoB MECTHOTO CaMOYIIPaBICHHUS
BBIOpATh aJIMMHHUCTpPAIHIO (YKa3aTh HAMMEHOBAHUE aIMUHUCTPAIIMU COTIACHO YCTaBy) C MepeUHEM
OKa3bIBAEMBIX MYHUITUTIAIBHBIX YCIYT U HHGOpMAIUEl 10 KaXI0H yCiyre.



B kxaprouke KaXIOW YCIyrd COJACPKHUTCS OMUCAHHME YCIYTH, moApoOHas uHpopmanus o
MOPsZIKE U crioco0ax 0OpaIeHus 3a yeIayroi, nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIS TOJTyYSHHUS
yciayru, uHpopManus O CPOKax ee HMCIOJHEHUS, a Takke ONaHKU 3asBICHUN M (QOpM, KOTOpbIE
HE00XO0AMMO 3aIOJIHUTh [T 0OpALIeHHS 32 YCIYT oM.

[logaua 3asBUTENEM 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOJIMMBIX JUISl IPENOCTAaBIICHUS
MYHHULMIIAJIBHON yCIyrd, U IPUEM TaKUX 3alIPpOCOB U IOKYMEHTOB OCYILECTBIISIETCS B CIEIYIOIIEM
MOPSLIIKE:

mojaya 3ampoca Ha IMPEeIOCTaBICHUE MYHUIMNAIBHOM YCIYIM B 3JEKTPOHHOM BHJIE
3asiBUTEJIEM OCYILECTBIISIETCS Yepe3 IMUHbIA kaOuHeT Ha EquHoM u PernonansHom nopraie;

st oopMIICHUST JTOKYMEHTOB TOCpeACTBOM ceTH «VHTepHeT» 3asBHTENI0 HE0O0X0JUMO
IIPOUTH MpoLEeAypy aBTOpr3anuu Ha Enuaom n PernonansHoM nopraiie;

JUIs aBTOPHU3AallMM 3asBUTENI0 HEOOXOJMMO BBECTH CTPaXOBON HOMEpP HHAMBHUAYAJIbHOTO
JIMIIEBOTO CYETa 3aCTPAaXOBAHHOTO JIUIIa, BhIIaHHbIN [leHcnonnsiM houoMm Poccutickoit deneparuu
(rocynapctBeHHbIM yupexaenueM) no Pecmyonuke [arectan (CHUJIC), u maposs, MOTy4eHHBIH
rocse perucrpanuu Ha EnnHoM u PernoHanbHOM nopraie;

3asBUTENb, BHIOPAB MYHUIMIIAIBHYIO YCIYTY, TOTOBHUT IakeT JAOKYMEHTOB (KOMHUU B
AJIEKTPOHHOM BUJIE), HEOOXOAUMBIX JJISl €€ MPEOCTaBICHMS, U HAIIPABJISIET UX BMECTE C 3asIBJICHUEM
yepe3 JIMYHbIN KaOuHeT 3asBuTens Ha EquaoM u PernonansHoM moprate;

3asBJICHUE BMECTE C DJIEKTPOHHBIMU KOMHUSMH JIOKYMEHTOB TIOMaaaeT B MH(DOPMAIMOHHYIO
CUCTEMY aJIMUHUCTpPAILIMH, OKa3bIBAIOIIEr0 BEIOPaHHYIO 3asBUTENIEM YCIYTYy, KOTOpas oOecreunBaeT
MIpUEM 3alpocoB, OOpalleHUl, 3asBJICHUH M HHBIX JTOKYMEHTOB (CBEIEHUH), MOCTYMHUBIIMX C
Enunoro u PernonanbHoro moprana u (WiM) yepe3 CUCTEMY MEXKBEJOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJICHCTBHSI.

2.15.3. Jlna 3asButenell oOecreunBaeTCs BO3MOYKHOCTh OCYIIECTBIISITH C HCIOJB30BAHUEM
Egunoro u PerunonanbHOro mnoprana NOJydeHHE CBEICHMM O XOJ€ BBINOJHEHHUs 3ampoca o
MPEAOCTABICHUN MYHULIUTAIIBHOW YCITYTH.

CBeneHMs O XOJ€ W PE3yJIbTaTe BBINOJIHEHHS 3ampoca O MPEAOCTABICHUH MYHULMIIAIbHOMN
YCIIYTH B DJIGKTPOHHOM BUJIE 3asIBUTEIIO MIPEJICTABIISIIOTCS B BUIE€ YBEIOMIICHUS B IMYHOM KaOUHETE
3asBuTens Ha EquHoM u PernonansHOM moprane.

2.15.4. Tlpu HampaBJeHUU 3asBJICHHUS M JOKYMEHTOB (COAEpKAIIMXCSA B HUX CBEACHHI) B
(hopme FNEKTPOHHBIX JOKYMEHTOB B TMOPSJIKE, MIPEIYyCMOTPEHHOM moanyHkToMm 2.14.1 mompasznena
2.14 Pernamenrta, oOecrneyuBaeTcsi BO3MOKHOCTb HAIPABJICHUSA 3asgBUTENIO COOOIIECHUA B
ANIEKTPOHHOM BUJE, MOATBEPKAAIOIIETO UX IPUEM U PETUCTPALUIO.

2.15.5. MOI] npu oOpareHuun 3asIBUTEIS (npencraBuTeNS 3asBUTEJISN)
3a MPEeOCTABICHUEM MYHHUIIMIAIBHON YCIYTH OCYILECTBISIOT CO3/IaHuE 3JIEKTPOHHBIX 00pa3oB
3asBJICHUS U JOKYMEHTOB, TMPEACTaBIsEMbIX 3asBUTeNIeM (TMPEIACTaBUTENEM 3asBUTENS) MU
HE0OXO0IMMBIX JUISl IPEJOCTaBICHUS MyHULIUIIAIbHON YCIIYTH B COOTBETCTBUU C 3 IMUHUCTPATUBHBIM
pEeriiaMeHTOM MPEAOCTABICHUS] MYHULUIIAJBbHON YCIYTH, U UX 3aBEPEHHUE C LEJIbI0 HaIpPaBICHUS
aAMUHUCTPALUIO JUISl IPUHATHUS PELICHUS O IPEIOCTaBICHUN MYHUIIUTIIAIbHON YCIYTH.

2.15.6. Ilpu oOpamenun B M®PI[ MyHunmmanpHas yciayra MNpeAOCTaBISETCS C y4€TOM
MIPUHIIUIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTENb BIIpaBe BHIOpATH JUIf
oOparenus 3a nonydenuem ycrnyru ML, pacrionoxennsiit Ha Tepputopun Pecriy0miuku Jlarecras,
HE3aBHCHUMO OT MeCTa €ro perucrpanuu Ha Tepputopun PecnyOnuku J[larecran, wmecta
pacnonosxeHusi Ha Tepputopun Pecriyonuku Jlarectan 00beKTOB HEABUKUMOCTH.

3. Cocras, nocj1e10BATEJIBHOCTD H CPOKH BBINOJHEHHUSA aAMMHHCTPATHBHBIX NPOLEAYP,
TPe0OBaHHUS K NOPSAKY UX BBINOJHEHHUS, B TOM YHCJI€¢ 0COOCHHOCTH BbINOJTHCHUS
aAMMHHMCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOIH (popme

3.1. [lepeyeHb aAIMUHUCTPATUBHBIX MPOLIEAYP

1) MIPUEM U PETUCTpAIMsl JOKYMEHTOB, HEOOXOAUMBIX JJIsl OKa3aHUsI MYHHMIIMIAIBHOM
yCIIyTH;

2) paccMoTpeHHe 3asBIeHUs 00 OKa3aHUU MYHULIUIIAIBHOM YCIYTH;

3) U3laHUE YBEJAOMJIEHUS O IepeBoje (OTKa3e B IMEPeBOJE) KHUJIOTO (HEXHIIOro)

INOMCIIICHUA B HC)KHIIOC ()KI/I.IIOC) TIIOMCIICHUC,



4) HaIpaBJIEHUE YBEJOMIICHHUS O NEpeBOJE (0TKa3e B IEPEBOJE) KHIOTO (HEKHUIIOTO)
MMOMEIIEHUS B HEXKUJI0€ (’KUJI0€) TIOMEIICHHE.

3.2. [Ipuem u peructpanusi JOKyMEHTOB, HEOOXOIMMBIX ISl OKa3aHUs MyHUIUIIAIbHOMN
yCIIyTH

3.2.1. OcHoBaHue ais Hayajga aJMHHUACTPATHUBHOM MpPOLEAYpHI: MOCTYIUICHHE B
AJZIMAHUCTpAIIMIO 3asBIICHUS M JIOKYyMEHTOB, IEPEYHCICHHBIX B IIyHKTe 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. CopnepxaHue aIMHUHHUCTPATUBHOTO JIEHCTBHA, TPOJOJDKUTEIBHOCTE H  (WJIH)
MaKCUMAaJIbHBIA CPOK €0 BBIMOJHEHHS: TOJHKHOCTHOE JIUIO, OTBETCTBEHHOE 32 JICIOTPOU3BO/ICTBO,
NPUHAMAET TPE/ACTABJICHHbIC (HANPaBIICHHBIE) 3asBUTEJEM 3asBICHHE M JOKYMEHTHl U
pPETUCTpUPYET HX B COOTBETCTBUU C TPABWIAMHU JEJIONPOU3BOJICTBA, YCTAaHOBJICHHBIMH B
AJIMUHUCTpALIH.

[Ipu nocrynneHun 3asBiieHus (3ampoca) 3asBUTENS B EeKTpoHHOU (opme uepes [II'Y JIO,
mu6o EINI'Y cnenuanuct, HaJIeNeHHbBIN B COOTBETCTBUU C JIOJDKHOCTHBIM pErjlaMeHTOM (PyHKIUSMU
o0 TpHEeMYy 3asBIEHUH H JOKyMEHTOB uepe3 Ilopram, ¢GopMHpyeT KOMILIEKT TOKYMEHTOB,
MOCTYMUBIINX B 3JIEKTPOHHOM BHUJIE.

3asBUTEINIO JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 JISTIONPOU3BOJICTBO, BBIIACTCS PACTIUCKA
B TIOJYYEHUH TOKYMEHTOB, KOMUHA JOKYMEHTOB C YKa3aHHEM WX TEpeYHs M JaThl IMOJy4eHHs,
dbamMuIUM ¥ JTOJDKHOCTH TPUHSBIIETO JOKYMEHTHI JIOJDKHOCTHOTO Jwma. JlaToi momydeHus
JOKYMEHTOB CUHTAIOTCS JIaTa MPEICTABICHUS IIOJTHOTO KOMIUIEKTa IOKYMEHTOB.

CpOK BBITIOTHEHUS aIMUHACTPATHBHON TPOIIEAYPHI COCTaBIsieT He Ooitee 1 pabovero mHS.

3.2.3. Jlumo, OTBETCTBEHHOEC 3a  BBIMIOJIHEHUE  aIMUHUCTPATUBHOW  IMPOIETYPHI:
JOJDKHOCTHOE JTIIO AZIMHHUCTPAITUH, OTBETCTBEHHOE 3a JIEJIONPONU3BOICTBO.

3.2.4. KpurepueM NpUHATHS PEUICHUS SBISICTCS COOTBETCTBHE 3asBJICHHUS TPEOOBAHMSM,
YCTaHOBJICHHBIM ITyHKTOM 2.7 HaCTOAIIETO aIMUHUCTPATUBHOTO PErJIaMeHTa.

3.2.5. Pe3ynpTaT BBHITIOJHEHHS aJIMUHHCTPATUBHOW MPOIEAYpHI: peructpanus (0Tkas B
perucrpanuu) 3asBJIEHUS O MPEIOCTaBICHUM MYHULIUIAIBHON YCIYTM W NpUJaraeMblX K HEMY
JOKYMEHTOB.

3.3. PaccmoTpenue 3asBneHus 00 OKkazaHUM MyHHUIIMIIAIBHOM yCIIyTU

3.3.1.  OcHoBanue /i Hayana aIMUHUCTPATUBHON MPOLEAYPHI: MOCTYIJICHUE 3asBIICHUS U
MpUJIaraeMblX K HEMY JIOKYMEHTOB JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a (OpMHUpPOBaHUE
MIPOEKTA PEIICHUSI.

3.3.2. CopnepxkaHue aIMUHHCTPATUBHOTO JCHCTBUSA (aJAMHHUCTPATHBHBIX JCUCTBUH),
MIPOJIOJKUTENHFHOCTD U (MJIM) MAaKCUMAIbHBIN CPOK €ro (MX) BBIMOJTHEHUS

3.3.2.1. IIpoBepka JOKYMEHTOB Ha KOMILJIEKTHOCTb M JOCTOBEPHOCTh, IPOBEPKA CBEACHMUIA,
COJIepKAIUXCs B MPEJCTABICHHBIX 3asBICHUH U JOKYMEHTaX, B IEJIAX OICHKU UX COOTBETCTBHS
TpeOOBaHUAM 3aKOHOJATENLCTBA M YCIOBHSAM Ha IOJTy4Y€HHE MYHHUIIMIAIBHON YCIyrH, a TaKxKe
(dbopMHpOBaHKE IPOEKTA PEIICHUS TI0 UTOT'aM PACCMOTPEHUS 3asBICHHS U IOKyMEHTOB B TeueHue 15
pabounx AHEW C JaThl PErHCTpalvs 3asiBICHUS O MPEIOCTABICHUU MYHHUIMNAIBHON YCIyru MU
MpHUJIaraeMbIX K HEMY JIOKYMEHTOB.

3.3.2.2. ®opMupoBaHue, HAMpaBICHHE MEXBEIOMCTBEHHOTO 3ampoca (MEKBEIOMCTBEHHBIX
3ampocoB) (B ciay4ae HEMpPEICTABICHUS 3asBUTENIEM JOKYMEHTOB, MPEIYCMOTPEHHBIX MOJIMYHKTOM
2.6.2 myHkTa 2.6 HACTOAIIEr0 aJMHUHUCTPATUBHOTO pErjaMeHTa) B JJIEKTPOHHOH ¢dopme ¢
WCIOJIb30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHS U TMOJydeHHE
OTBETOB Ha MEXBEJIOMCTBEHHBIE 3alPOCHl B T€UEHHE 5 padOuyuX THEH C 1aThl OKOHYAHUS MEpBOH
aJIMUHHUCTPATUBHON TIPOIIEAYPHI.

3.3.2.3. TIpoBepka COOTBETCTBUSI TPOEKTa MEpeyCcTpoiicTBa W (MIM) MEPerUIaHuPOBKU
MEePEeBOIMMOTO TIOMEIIEHHUS YCIOBHUSAM IMEpeBOJia U JIEHCTBYIOIIUM TEXHHUYECKUM perIaMeHTaM
TeueHue 15 pabouux mHel ¢ 1aThl OKOHYAHUS IEPBON aJIMUHUCTPATUBHON MPOIIEAYPHI.

3.3.3. Jlumo, OTBETCTBEHHOE 3a  BBIMIOJIHEHUE  aJMUHUCTPATUBHON  MPOLETYPHI:
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 (JOPMUPOBAHUE MPOCKTA PEIICHHSL.



3.3.4. Kputepuii npuHATHS PELICHUS: HAINYNE/OTCYTCTBUE OCHOBAHUH, TPEyCMOTPEHHBIX
MOAIYHKTOM 2.8.2 MyHKTa 2.8 HAaCTOSILEro aIMUHUCTPATUBHOTO pErjlaMeHTa.

B cnydae Hanuuus OCHOBaHUM JUIsl OTKa3a B MEPEBOJAE KUJIOTO (HEXWJIOTr0) MOMEILIEHUS B
HeXuaoe (KUI0€) MOMEIICHHE, MPEAYCMOTPEHHBIX MOAMYHKTOM 2.8.2 myHKTa 2.8 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTa, TOJLDKHOCTHOE JIUIO, OTBETCTBEHHOE 32 (OPMHUpPOBAHUE MPOEKTA
pelieHusl TOTOBUT MPOEKT MOCTAaHOBJICHUS M YBEIOMIIEHHS 00 OTKa3e B IEPEBOJEC >KHUIIOTO
(HEXWIJIOr0) MOMEIICHHS B HeXWIOE (KHIIOE) ITOMEIIECHHUE.

B cimydae cOOTBETCTBHUS MPEIOCTABICHHBIX JOKYMEHTOB TPEOOBAaHUSIM 3aKOHOAATENBCTBA U
OTCYTCTBUM OCHOBAHHH JIsl 0TKa3a B TIEPEBO/IE KUIIOTO (HEXKHUIIOTO) IMOMEIIECHUS B HEXKUII0€ (3KUIIOE)
MIOMEILIEHNE, TPETYCMOTPEHHBIX MOAMYHKTOM 2.8.2 myHKTa 2.8 HACTOSILIEro aJMUHUCTPATUBHOIO
periaMeHTa, JIOJHDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a (POPMHUPOBAHHE NMPOEKTA PEUICHHS TOTOBHT
IIPOEKT MOCTAaHOBJIEHUS U YBEJOMIIEHUS O NEPEBOJIE JKUJIOrO (HEXKUJIOTO) MOMEIICHUS B HEXUIIOE
(>kuJ0€) IOMENIEHHE.

3.3.5. Pe3ynbrar BBHINONHEHUS aAJIMUHUCTPATHBHOW TPOLEAYpPHI: TOJIrOTOBKA IPOEKTa
MTOCTAHOBJICHUS U YBEJIOMJICHUS O TIEPEBOJIe (OTKa3e B MEPEBOJIC) KUIIOTO (HEKHUIIOTO) MOMEIICHHUS
B HEXMWIJIOE (KUJIOE) TOMEIIECHHUE.

3.4. WN3nanne yBemomiieHust o TiepeBoje (OTKa3ze B MEPEBOJE) JKWIOTO (HEKUIIOTO)
MTOMENIEHHUS B HEXKUII0€ (KUII0€) TIOMEIICHHE.

3.4.1. OcHoBanue [uIsI Havajga aJMUHUCTPATHBHOW  TIPOICAYPBI:  IPEJICTABICHHE
JOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 (OPMHpPOBAHUE NPOEKTa YBEJAOMJICHHS, NPOEKTa
YBEJAOMJICHUS  JIOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a TMPHUHATHE W  TIOJNHCAHUC
COOTBETCTBYIOIIETO YBEJIOMIICHUSI.

3.4.2. CopnepxaHue aJMHHUACTPATHBHOTO JCUCTBUS (aIMUHHCTPATUBHBIX JICHCTBHIA),
MPOIOKUTENIBHOCTD U (MJIM) MaKCHMaJIBHBIM CPOK €T0 (MX) BBITIOJIHCHHUS:

paccMOTpeHre MpOeKTa YBEAOMJICHHS, a TaK)Ke 3asBJIEHUS U MPEICTABJICHHBIX JTOKYMEHTOB
JOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 TMPHUHATHE M TOJNUCAHHE COOTBETCTBYIOLIETO
YBEIIOMJICHHUS, B TeUYeHHE 2 paboumx JHEH C JaThl OKOHYAHHMS BTOPON aIMUHUCTPATUBHOMN
MIPOLIETYPHI.

®dopma yBeJOMJIEHUS YTBEp KIeHa nocTaHoBieHneM [IpaButensctBa Poccuiickoit denepannun
ot 10.08.2005 Ne 502 «O6 yrBepxkacHUN (HOPMBI YBEIOMIIEHHUS O MepeBoje (O0TKa3ze B MEPEBOJIC)
YKUJIOTO (HEXKUJIOTO) MOMEIIEHUS B HEXKUIIOE (FKUJIOE) TTOMEIIICHUEY.

3.43. Jlumo, OTBETCTBEHHOE 3a  BbHIMIOJIHEHUE  aJMUHUCTPATUBHON  MPOLIETYPHI:
JOJI’KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUHATHE U MOJANKCAHNE COOTBETCTBYIOUIETO PEIICHUS.

3.4.4. Kpurepuii TpUHATHS PEIICHHS: COOTBETCTBHE JOKYMEHTOB TpPEOOBAHHSIM
3aKOHOJATEIbCTBA.

3.4.5. Pe3ynbTar BBINOIHEHUS aMUHUCTPATUBHON MPOLIEAYPHI: MOAMUCAHNUE YBEIOMICHHUS
0 mepeBo/ie (0TKa3e B MEPEBO/IE) KUIIOTO (HEXKUIIOT0) IIOMEIICHUS B HOKUIIOE (JKUJIOE) TTIOMEIICHHE.

3.5. Hampasnenue yBegomiieHust o mepeBojie (0TKa3e B MEPEBOJIE) KUIOTO (HEKHIIOTO)
MOMEIICHUS B HOXXWIIOE (OKUJIOE) TOMEIICHHUE.

3.5.1.  OcHoBaHue /i Hayana aIMUHUCTPATUBHOM MPOIEAYPHI: MOAMUCAHNE YBEIOMIICHHUS
0 mepeBojie (0TKa3e B MEPEBO/IC) )KHUIOTO (HEXKHIIOTO) MOMEIICHUS B HEXIIIOE (KUIIOE) MOMEIIEHHE,
SIBJISIOIIETOCS PE3YABTATOM MPEIOCTABICHUS MyHUIIUITATLHON YCIYTH.

3.5.2. Copnepxanue aJIMUHUCTPATUBHOTO JEGHUCTBUS, TPOJOJDKUTENBHOCT U (W)
MaKCHUMAJbHBIA CPOK €r0 BHITIOJTHEHHUS:

JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a JENONPOU3BOJCTBO, DPETHUCTPUPYET pE3ylabTaT
MIPEIOCTABJICHNUS MYHUIIUTIAIBHON YCIYTH: YBEOMIIEHHE O MEpPEeBojie (0TKa3e B MEPEBOJIE) KUIOTO
(He)KUIIOTO) TIOMEIIEHUsI B HEXHWIoe (KUJIOE) MOMENICHHe He Mo3AHee 2 pabouux IHEH C JaThl
MOAMKCAHUS YBEOMIICHUsI O TepeBoje (0TKa3e B MEPEBOJEC) JKHIOTO (HEXKHUIOTO) MOMEIICHHS B
HEeXMIoe (KUJIOE) MOMEIICHHUE.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JICJIOMPOU3BOJCTBO, HAIMpPABISET pE3yabTaT
MPEIOCTABJICHUS MYHHUIIUTAIBHON yCIyrd crnocoOOoM, yKa3aHHBIM B 3asBICHUM HE To3aHee 1



paGouero 1HS ¢ JAaThl THOJIHMCAHUS YBEIOMJICHHS O TepeBoje (OTKa3ze B IEPEBOJIE) HKHUIIOTO
(HEXWIJIOr0) MOMEIICHUS B HeXUI0€ (’KUII0€) IOMEIIECHHUE.

3.5.3. Jlumo, OTBETCTBEHHOE 3a  BBINOJHEHHE aIMUHHCTPATUBHOW  MPOLEIYPHI:
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIETIONPOU3BO/ICTBO.

3.5.4. Pe3ynbTaTr BBINOJHEHUS aJMUHUCTPATUBHOM MPOLEAYPbI: HANPABICHHUE 3asSBUTEIIO
YBEIOMIICHHUS O TEpeBO/Ie (0TKA3€ B IEPEBOJIC) KUIIOTO (HEXKUIIOTO) MOMEIICHUS B HEXHUIIOE (SKUIIOE)
IIOMEILIEHUE CIIOCOO0M, YKa3aHHBIM B 3asBJICHUM.

3.6. [lepeueHp agMUHUCTPATUBHBIX MpoUenyp (IEHCTBUN) MpU MOPEJOCTaBICHUU
MYHHULMIIAIBHBIX YCIYT B 3JIEKTPOHHOHN opme

3.6.1. Ilpm HampaBieHHWU 3asBICHHUS O TMPEIOCTABICHUM MYHHULIUNAIBHOW YCIYyIH B
ANEKTPOHHOU hopMe 3asiBUTEIH (HOPMHUPYET 3asBJICHUE HA MPEIOCTABICHUE MYHUIIUITATBHOM YCIYTH
B (hopMe INEKTPOHHOTO JTOKYMEHTA U TIOJIUCHIBACT €ro 3JICKTPOHHO MOAMUCHI0 B COOTBETCTBUH C
TpeboBanusamu DenepanpHoro 3akoHa ot 6 ampems 2011 roma Ne 63-®@3 «O06 >neKTpOHHOMH
IIOATIHUCH». HpI/I HampaBJICHUH 3ad4BJICHUA O MIPCAOCTAaBJICHUN MyHHHHHaHBHOﬁ YCIyru B
ANIEKTPOHHOW (opMe 3asBUTENb BIpaBe MPWIOKHUTh K TaKOMYy 3asBICHHIO JOKYMEHTHI,
HEOOXOUMBbIE ISl TMPEJOCTaBICHUS MYHUIUNAIBHOM YCIyrd, KOTOpble (opmupyoTca H
HaIpaBJIAKOTCA B BUAC OTACIbHBIX (baﬁHOB B COOTBETCTBHU C Tp€6OBaHI/I$IMI/I 3aKOHOAaTCJIbCTBA. HpI/I
HampaBJICHUU 3asBJICHUS W TMpWIAaraéMblX K HEMY JOKYMEHTOB B JJIEKTPOHHOW Qopme
MMpEACTAaBUTCIIEM 3aABUTCIIA, )IeﬁCTBYIOIHHM Ha OCHOBaHHU NOBCPECHHOCTH, JOBEPCHHOCTH OOJI’KHA
OBbITH MpejcTaBlicHa B OpPME 3IEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO JICKTPOHHOHN MOIMUCHIO
YIIOJTHOMOYEHHOTO JIMIIA, BHIJIABIIETO (TTOAMMCABIIETO) JOBEPEHHOCTb.

3.6.2. TlpemocraBneHre MyHUIIMITAIHHON YCIYTH B 3JICKTPOHHOH (opMe BKIOYAET B cels
CIEeAYIOIIME aIMUHUCTPATUBHBIE IIPOLEAYPHI:

1) npueM 3asBJICHUS U JOKYMEHTOB (MHGOPMAIIHH ), HEOOXOIUMBIX JIJIs TPE0CTABICHUS
MYHHUIIUTIAJTBHOU YCITIYTH;

2) MpOBEpPKa JACHCTBUTEIBLHOCTh YCHUJICHHOW KBaTU(DHUIIMPOBAHHOW AJIEKTPOHHOU
MOATHCH;

3) 00paboTKka ¥ TPEIBApUTEITFHOE PACCMOTPEHUE JIOKYMEHTOB: (OpMHUPOBAHHUE

AIIEKTPOHHBIX JTOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa30B 3asBJIEHUS, TOKYMEHTOB, IPUHATHIX OT
3asiBUTENIS, KOIIUI IOKYMEHTOB JIMYHOTO MPOUCXOKIACHUS, IPUHATHIX OT 3asBUTEINS (IIPEeICTaBUTEIS
3asiBUTEIISA), 3aBEPEHUE ANEKTPOHHON MOMUCKHIO B YCTAHOBICHHOM HOPSIKE;

4) MPUHATHUE PEIICHUS O TIOATOTOBKE BBIITUCKH, YBEIOMIICHHSI,

5) HaIpaBJICHUE 3asBUTEIIO YBEIOMIICHUS O ITPHEME 3asBJICHUS WM OTKa3a B IpUEMeE K
PacCMOTPEHHIO 3asIBIICHUS;

6) (dbopMupoBaHHe pe3ysibTaTa MPEIO0CTABICHUS MYHUIUITAIBHON YCIIYTH;

7) HarpaJieHUE (Bbl1a4a) pe3yibTara.

3asgsBUTEIh BIIpaBC OTO3BATb CBOC 3asBJICHUC HaA 0001 CTaluu PaCCMOTPECHHU:A, COIIaCOBAHUA
HJIX IOATOTOBKU JOKYMCHTA.

3.7. [Topsinok ocyiiecTBiIeHUs B 3JIEKTPOHHOM (GopMe, B TOM YHUCIIE C UCIOJIb30BaHUEM
EnuHoro moprajia rocyAapCTBEHHBIX M MYHHIMNAIBHBIX yCIyr ((QyHKIUiT), aAMUHUCTPATUBHBIX
nporenyp (eficTBHii) B COOTBETCTBHH C MOJI0KeHUAMU cTaThi 10 deaepanbHOro 3aKoHa OT 27 U0
2010 . N 210-®3 "O0 opranu3anuu MpeaocTaBIeHUs TOCYAaPCTBEHHBIX U MyHULIMIAIBHBIX yCIyr".

HpI/IeM U perucTpanus 3anpoca OCYHICCTBIIAOTCA AOJLDKHOCTHBIM JIMIIOM aJAMHUHUCTpANNU,
OTBCTCTBCHHOI'O 3a pCTUCTPALUIO.

ITocne peructpaguu 3alpoC HaAIpPaBJIACTCA B aAMHUHHUCTPALUIO, OTBETCTBCHHBIA 3a
npeaoCTaBJICHUC MYHHHHHaHLHOf/'I YCIyTHu.

AI[MI/IHI/ICTpaLII/IIO obecrieunBacT npuemM AOOKYMCHTOB, HCO6XOI[I/IMBIX IJId IpCA0CTaBJICHUA
MYHHHHHaJIBHOf/'I YCIIYTH, U pEruCTpanmro 3amnpoca 0e3 HCO6XOI[I/IMOCTI/I MOBTOPHOT'O MPCACTABJICHUA
3asABUTCIIEM TaKUX JOKYMCHTOB Ha 6YMa)KHOM HOCHTCIIC.

B CJIydac MOCTYIUICHUS 3asBJICHHUA U JOKYMCHTOB, YKA3daHHBIX B MOAPA3ACIIC 2.6 pasaciia 2
PCFHaMCHTa, B BHGKTpOHHOﬁ (I)OpMC ¢ ucmojp3oBaHueM EnnHoro m PeruoHaabHOTO noprala,



MOJIMTUCAHHBIX YCWJIEHHOW KBAJIM(UIIMPOBAHHON 3JEKTPOHHOM MOINHUCHIO, JODKHOCTHOE JIMILIO,
OTBEYAIOLIEE 3a IPEIOCTABICHUE MYHULIUIIAIBHON yCIyIH:

—  TNpOBEpsieT JeHCTBUTENBHOCTh YCUICHHOMN KBAIM(UIIMPOBAHHON AJIEKTPOHHOM MOAIUCH C
UCIIOJIb30BAHUEM CPEACTB HMH(OPMALMOHHON CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIEro LEHTPA,
KOTOpast BXOJHT B COCTaB MH(PPACTPYKTYpHl, 00eCIIeUnBaONIEH HH(POPMAITMOHHO -TEXHOJIOTHYECKOE
B3aMMO/ICHCTBHE JCHCTBYIOIIUX U CO3/1aBaEMbIX MH(POPMALMOHHBIX CHCTEM, HMCIIOJIb3YEeMBIX JUIS
IIPEJOCTaBJICHUS YCIIYT.

— (QopmupyeT dIIEKTPOHHBIE TOKYMEHTHI W (WJIM) ODIEKTPOHHBIE OOpasbl 3asBICHHUS,
JOKYMEHTOB, PUHATHIX OT 3asBUTENS, KON JOKYMEHTOB JMYHOTO IPOUCXOKICHUS, IPUHATHIX OT
3asiBUTENs (MPEACTaBUTENS 3asBUTENs), oOecreunBasl UX 3aBEPEHHUE AIEKTPOHHOM MOJNKCHIO B
YCTaHOBJIEHHOM IOPSJIKE.

Cpox aAMMHHMCTPAaTUBHOW MpOLEAYpPbl IO IMPUEMY 3asBICHUS M NPUIATAEMBIX K HEMY
JOKYMEHTOB, PETHCTPALIMU 3asBJICHUS U BbIJAa4€ 3asBUTENIO PACIUCKU B MOJTYYEHUU 3asBICHUS U
JTOKYMEHTOB, B TOM YHCII€ ¢ UCTIob30BanueM Exqunoro u PernonansHoro moprana - 2 mHs.

[Ipu noxydeHuu 3amnpoca B 3NEKTPOHHOU (hopMe B aBTOMAaTUYECKOM PEKHUME OCYILECTBISAETCS
(hopMaTHO-IOTUYECKUI KOHTPOJIb 3a1poca, IPOBEPsIETCs] HATMYKE OCHOBAHUM /ISl OTKa3a B IIpUeMe
3arpoca, yKa3zaHHbIX B mojpaszene 2.7 Pa3aena |l HacTosmero AAMUHUCTPATHBHOTO PETJIaMeHTa, a
TAKXKe OCYIIECTBIISIFOTCA CIEAYIOUINE JEeUCTBUS:

1) IpU HAJIMYUU XOTSI Obl OJHOTO M3 YKa3aHHBIX OCHOBAHHWH JOJHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEJO0CTaBICHHE MYHUIMINAIbHON YCIYTH, B CPOK, HE NPEBBINAIONIUNA CPOK
MPEeOCTABICHNUS MYHUIMNAIbHON  yCIYrd, TOArOTAaBIMBAET MHUCHBMO O HEBO3MOXHOCTH
MPEIOCTABJICHNS MyHULIUTIATbHON YCIYTH;

2) P OTCYTCTBMM YKa3aHHBIX OCHOBAaHUM 3asBUTEII0 COOOIIAE€TCS NPUCBOCHHBIN
3aIpocy B 3JIEKTPOHHOM ()OpME YHHMKAIbHBIH HOMEp, M0 KOTOPOMY B COOTBETCTBYIOILEM pa3Jee
Ennnoro u PermonanbHOro mnoprana, o(QUUIUaIbHOrO caiTa 3asBUTEN0 OyAeT NpeicTaBieHa
uHGOpMaIKs O XOJI€ BBINOJIHEHUS YKa3aHHOTO 3aIpoca.

Pe3ynpTaToM agMHHUCTPATUBHOMN MPOLEIYpPhI IO MPUEMY 3asBJICHUS U NIPHIIATAEMBIX K HEMY
JOKYMEHTOB, PETUCTPALlMM 3asiBJICHUS U BblJAa4e 3asBUTEII0 PACHMCKH B MOJYYCHUH 3asBICHUS U
JOKYMEHTOB, B TOM YHCIIE C UCIIOJb30BaHUeM Enunoro u PernonansHoro noprana, siBiseTcst IpueM
U pEerucTpanus 3asBJICHUS U IPUIIAraeMblX K HEMY JOKYMEHTOB.

Ilocne mnpunHATHA 3ampoca 3asfBUTENS JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IIPEJOCTaBICHNE MYHMLMIIAIBHOM  yCIyrH, CTaTyc 3alpoca 3asBUTENs B JMYHOM KaOMHETE Ha
EnnnoMm n PernonansHoM nopraiie, o(puiagbHOM caiiTe OOHOBISIETCS J0 CTaTyca «IIPUHATO».

IIpu npenocraBieHMHM MYHULUNAIBHOW YCIYyrM B 3JIEKTPOHHOW (opMe 3asBUTENIO
HampaBJsIeTCs:

d. YBCAOMIICHHE O 3allMCH HA IIPUEM B aIMUHUCTPALINIO UIIN MCDH,

b. YBCAOMIICHHE O IMTPUEME U PETrUCTpalliu 3a11poca U HHBIX JTOKYMCHTOB, HCO6XO,I[I/IMBIX
JJI IpEAOCTABICHUA MYHHHHHaHBHOﬁ YCIIYI'H;

C. YBCAOMIICHHE O HavdaJIC MMPOUCAYPhI IIPEAOCTABICHUA MYHI/IHHHaHLHOﬁ YCIYTH;

d. YBCAOMIICHHUC 00 OKOHYaHHU MMpCa0CTaBJICHUA MYHI/IHHHaHLHOﬁ yciayru 1100

MOTHBHUPOBAaHHOM OTKa3e B IIpUEME 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOJUMBIX JUIs
IIPEJOCTaBICHUS MyHUIIUIIAIBHOM) yCIyTH;

e. YBEIOMJICHHE O pe3ylbTaTaX PpPacCMOTPEHUS JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS MYHUIIMIIATBHOM YCITyTH;

f. YBEIOMJIEHME O  BO3MOXHOCTH  MOJYYHUTHb  DPE3YyNbTaT  NPEAOCTaBICHUS
MYHUIUTATBHON YCIyry 1100 MOTUBHPOBAHHBINA OTKa3 B IPEA0CTaBICHUHM MyHULIUTIAILHOM YCITYTH;

g. YBEIOMJIEHME O MOTHBHMPOBAaHHOM OTKa3e€ B IIPEJOCTABIEHUU MYHULUIAIBHON
YCIIyTH.

Ecnu B pe3ynbTaTe NpoBepKH KBaTU(PHUIIMPOBAHHOMN MOANNCH OYAET BBISIBICHO HECOOIIOICHHUE
YCTaHOBJICHHBIX YCIOBHM NMPU3HAHUA €€ JAEHCTBUTEIBHOCTH, JOJDKHOCTHOE JIUIO aJAMUHUCTpAINU
YCIYTH B T€UEHHE 3 IHEH CO JIHS 3aBEpLICHNUs POBECHUS TaKOW IPOBEPKU MPHUHUMAET pelIeHne 00
OTKa3e B IpHUEME K pACCMOTPEHHIO 3asBICHHS 3a TMOJIy4YCHHEM MYHHUIMNAIBHONH YCIyru u
HampaBJsieT 3asBUTEIIO YBEJOMIIEHHE 00 3TOM B NIEKTPOHHON (OpMe € YKa3aHUEM ITyHKTOB CTaTbU
11 ®denepanpHoro 3akona ot 6 anpens 2011 roga Ne 63-D3 «O0 >1eKTPOHHON MOIIUCHY», KOTOpbIE
MOCITYKMITM OCHOBAHHEM JIJIs IPUHATHUS YKa3aHHOTO pelieHus. Takoe yBe1omiieHHe MO ANIChIBAeTC s



KBAJTM(HUIIMPOBAHHON MOANHUCHIO TOJHDKHOCTHOTO JIMIA aAMUHUCTPAIIMU U HAIIPABIISETCS IO aapecy
AIIEKTPOHHON TIOYTHI 3asIBUTENS MO0 B €ro JUYHbIA KabuneT Ha EnuHoM u PernonansHoM noprase.

[locne nomydyeHus: yBeIOMIIEHMs 3asBUTENIb BIPABE OOPATUTHCS MOBTOPHO C 3asiBICHUEM O
[IPEAOCTABIICHUM MYHULMIIAIBHOM  YCIyTH, YCTPAHUB HApyLIEHUs, KOTOPbIE MOCIYKWIH
OCHOBAHHUEM JUIsl 0TKA3a B IIPUEME K PACCMOTPEHMIO IIEPBUYHOTO 3asIBJICHHUS.

IIpn nopmaue 3asBiEHMS B DJIEKTPOHHOM BHJAE U IIOJIY4YEHUs MOJIMHHMKA pe3ysibTaTa
IIPEIOCTABJICHUS MYHULUIAIBHONW YCIYI'M 3asBUTENb IMPUOBIBAET B AAMUHHUCTPALMIO JIMYHO C
JOKYMEHTOM, YAOCTOBEPSIOIIUM JINYHOCTD.

Wudopmanust 0 IpoXOKACHUU JOKYMEHTOB, a TAK)KE€ O MPUHATHIX PEIICHHUSIX OTPAKACTCS B
CHCTEME 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa B IEHb MPUHSTHS COOTBETCTBYIONINX PEIICHUN.

Cpok HCHOJHEHHS aJMUHHCTPATUBHOW HpPOLEAYpbl IO BblJaye 3asBUTENIO pe3yJibTaTa
MIPEIOCTABJICHNUS MyHULIUIIAJIbHON yciyru — 1 pabouuii 1eHb.

3.8. [lepeuens aAMUHUCTPATUBHBIX MPOLEYp (eHCTBUI), BbITOIHAEMBIX MDL]
[Ipu oOpamieHnn 3asBUTENS C 3asABICHHEM M JTOKYMEHTaMH, YKa3aHHBIMH B Tofpaszzene 2.6

pasznena |l Pernmamenta B M®L| mpenocraBieHre MyHUIMNAIBHOW YCIYTM BKIIIOYaeT B celd
ClIeyIoIe aIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) MpUeM 3asBJICHUS M MPHJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTpaIvs 3asBIICHUS U
BBIJIa4a 3asSBUTEIIIO PACIIUCKHU B TIOJYYCHUH 3asBIICHUS U JOKYMEHTOB;

2) MEepPEBOJ] B JIEKTPOHHYIO (HOPMY M CHATHE KOTHH C IOKYMEHTOB, MPEACTABICHHBIX
3asBUTEIIEM, TIOJINKUCH U 3aBEPEHUE TIeYaThIO (JIIEKTPOHHOM TIOMUCHIO);

3) rnepenaya KypbepoMm 3asBJICHUSA U MPUTIAaraeMbIX K HEMY JOKyMeHTOB n3 M®I] B
aMUHUCTPAITHIO;

4) nepeaya KypbepoM nakera JOKyMEHTOB U3 afiMUHUCTpanuu B MOILI;

5) BbIJIaya (HAMpAaBJICHUE) 3asSBUTEIIO pe3yibTaTa MPEIOCTABICHUS MYHUIIUITATLHON
YCIIYTH.

3asBUTEH BIIPAaBE OTO3BATh CBOE 3asBJICHUE HA JIIOOOH CTAaIUU PACCMOTPEHHUS, COTIIaCOBAHUS
WJTY TIOATOTOBKH JJOKYMEHTA, OOPAaTUBIIKCH C COOTBETCTBYIONTUM 3asiBieHneM B M®II,

3.9. [Topsi0K BBIMOTHEHUS aIMUHUCTPATUBHBIX TIporieayp (neiicTBuii) MOIL]

3.9.1. Ilpu npueme 3asBJICHHUS U MPUIIAaraéMbIX K HEMY JOKyMEHTOB paboTHUK M®DII:

uHopMHUpYET 3asBUTENECH O TOPSAKE IMPEAOCTABICHUS MYHUIUNAIBHONW YCIyrd B
MHOTO(YHKIIMOHAJIBLHOM LIEHTPE, O XOJ€ BBITIOJHEHHS 3alpoca O MPEeJI0CTaBICHUHA MyHUIIUITATLHOM
YCIIyTH, TI0O UHBIM BOMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHHEM MYHMUIIMIIAJbLHOM YCIYrH, a Takke
KOHCYJIbTUPOBAHUE 3asBUTENE O TMOpAAKE MPENOCTAaBICHUS MYHULUIAILHOM YCIyrd B
MHOTO(YHKIIMOHAJIHLHOM LIEHTPE;

MPUHUMAET 3ampoc 3asBUTENed O MPEeIOCTaBICHUU MYHUIIMIAIbHOM YCIYI'M W HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JUISl MPEAOCTABICHUS MYHUILIUIIATILHOM YCITYTH;

yCTaHABIUBAET JIMYHOCTH 3asBHUTENS, B TOM YHCJIE MPOBEPSET AOKYMEHT, YIOCTOBEPSIOIIHIA
JUYHOCTh, TPOBEPSET MOJHOMOYMS 3asBUTENA, B TOM YHCIE TMOJHOMOYUS MPEACTABUTEIS
JeMCTBOBATh OT €T0 UMEHHU;

MIPOBEPSET HAMUKE BCEX HEOOXOIUMBIX JOKYMEHTOB UCXO/IS U3 COOTBETCTBYIOIIETO MEPEUHS
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MYHUIIUIIATLHOM YCITYTH;

MPOBEPSIET COOTBETCTBUE TPEJCTABIEHHBIX JOKYMEHTOB YCTAaHOBIEHHBIM TpPEOOBAHUSAM,
yIIOCTOBEPSACH, UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIydasX HOTapHalbHO YIOCTOBEPEHBI,
CKpeIieHbl medyaTsMu (MpU HaJIWYUU TIe4aTH), MMEIT HaJUIeKallue MOANUCH CTOPOH WU
OTIpeJIeIEHHBIX 3aKOHOIaTEIbCTBOM JOKHOCTHBIX JIHII,

TEKCTHI IOKYMEHTOB HaIMCAaHbI Pa300PUNBO;

dbamMunnu, UMEHa W OT4YecTBa (PU3UYECKHX JIHI, ajpeca MX MECT KHUTEIbCTBA HAIHMCAHbI
MIOJIHOCTBIO;

B JIOKYMEHTaX HET MOJYMCTOK, IPUITHUCOK, 3a4EPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX B HUX
HCIIPaBIICHUN;



JOKYMEHTBI HE UCIIOJHEHBI KapaHalloM;

JOKYMEHTbl HE HMEIOT NOBPEXICHUH, HAIW4YME€ KOTOPBIX HE IO03BOJSAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KAHUE;

CPOK JICHCTBUS IOKYMEHTOB HE UCTEK;

JOKYMEHTHI coJiepKaT MH(OpMAIHIO, HEOOXOJUMYIO Ul MPEIOCTABICHUS MYHHIIUIIATbHON
YCIIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI TIPEJICTaBIICHBI B TIOJTHOM 00BEME;

3asIBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAHUSAM K €r0 opMe U BULY;

IIPpU OTCYTCTBUHM OCHOBAHMM JJIsl OTKa3a B IPUEME JOKYMEHTOB 0(OPMIISIET C UCIIOJIb30BAaHUEM
CUCTEMBI 3JIEKTPOHHOI 0Uepen PACIIUCKY O MPUEME IOKYMEHTOB, a IPY HAIMYMK TaKUX OCHOBAHUMN
— pacnucky 00 0TKa3e B IpueMe J0KYMEHTOB.

Paborauk M®I] oT nMeHU 3asBUTEIIS 3aNOJTHSET 3asIBJICHHUE IO COOTBETCTBYIONICH hopme.

PaGotauk M®I[ mepeBOIUT B 3IEKTPOHHYIO (OPMY M CHUMAeT KONHH C JOKYMEHTOB,
MIPE/ICTaBICHHBIX 3asBUTEJIEM, MTOIIMCHIBAET U 3aBEPSET MeUaThIO (AIEKTPOHHOM MOIHCHIO).

3asBUTENb, MPEICTABUBIIMI JOKYMEHTHl MJI MOJIyYEHUS MYHULMINAIBHOW YCIyrd, B
o0s3aTenbHOM nopsiike uHpopmupyercs padoTHUKOM MOILI;

0 CpPOKE MpeA0CTaBICHNUSI MyHUIIMTAIBLHOM YCIIyTH;

0 BO3MOXHOCTHU OTKa3a B IPEJOCTABIECHUN MYHUIIUIAIBHOMN YCIIYTH.

Ecnn npencraBiieHHbIE KONMM JTOKYMEHTOB HOTapHaJbHO HE 3aBEpeHbl, cOTpyaHUK MOII,
CIINYUB KOMHUU JIOKYMEHTOB C HUX TOJUIMHHBIMHM JK3EMIUISIpAMHM, 3aBEpsieT CBOEW MOJIMHCHIO C
yKa3zaHueM (paMUIIMU M MHULIMAJIOB U CTaBUT LITAaMI «KOIUS BEpHa».

3.9.2. Ilepemauya nmoxymeHTtoB m3 M®I] B agMUHHCTpAIMIO OCYIIECTBISCTCS HE IMO3JIHEE
OJIHOTO paboyero JHS, CIAEAYIOIIETO 3a JHEM MTpHeMa JOKYMEHTOB, HA OCHOBAHUU PeecTpa, KOTOPBIN
COCTaBJISIETCS B ABYX K3EMIUISIpAX U COAEPKUT JIaTy U BpeMsl IepeiadH.

[Ipn npueme TOKYMEHTOB CIHEUUANIUCT aJMUHHCTpPAlMM, OTBETCTBEHHBIM 3a MpUEM U
PEruCTpalMI0 JTOKYMEHTOB, IPOBEPSET COOTBETCTBHE M KOJMYECTBO JOKYMEHTOB C JAHHBIMH,
YKa3aHHBIMH B PEECTPE, MPOCTABJIAET ATy, BPEMS MOJIYYEHHS JOKYMEHTOB U MOIHUCH.

[Ipn mnepenaue nakera JOKYMEHTOB CHEUUAIMCT AAMUHUCTpAIlUM, NPUHUMAOLINANA HX,
MPOBEPSIET B NPHUCYTCTBUHM Kypb€pa COOTBETCTBHUE M KOJHMYECTBO JOKYMEHTOB C JIaHHBIMHU,
YKa3aHHbIMH B pEECTpe, MPOCTABIAET JATY, BPEMs MOJYyYEHUs JOKYMEHTOB M MOANMUCH. [lepBbiii
IK3EMIUISP PEECTPA OCTAETCS Y TOJKHOCTHOTO JIMIA aIMUHUCTPALIMHU, BTOPOU — MOAJIEKUT BO3BPATY
Kypbepy. UHdopmaius o nosrydeHIH T0KyMEHTOB 3aHOCUTCS B SJIEKTPOHHYIO 0a3y.

3.9.3. Ilepemaua mokymeHTOB u3 aaMuHHUCTpammu B M®II ocymiecTBiaseTcss HE MO3THEE
CJIEIYIOLIEro JIHS Ha OCHOBAHUU PEECTPA, KOTOPBIMA COCTABISETCS B ABYX IK3EMILIAPaX.

[Ipu mepemaue makera JAOKYMEHTOB paOboTHMK ML, mpuHMMaromui WX, TpOBEpsSET B
MIPUCYTCTBUU Kypbe€pa COOTBETCTBUE M KOJHMYECTBO JOKYMEHTOB C JaHHBIMM, YKa3aHHbIMU B
peecTpe, MPOCTABIISIET JaTy, BpeMsl MOJy4EHUs JOKYMEHTOB U NOANKCh. 11epBslii sx3eMIuLsIp peectpa
ocraercs y nojikHocTtHoro nura MOLI, BTopoil — moanexxut Bo3Bpary Kypbepy. MHbopmanus o
MOJIyY€HUU JOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.94. MOI| ocymecTBiaseT Bblady 3asgBUTENI0  pe3yiabTaTa  MPeJOCTaBICHUS
MYHHUIIMIIAIBHOM YCIYyrW, B TOM 4YHCJIE BbIJa4ya JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,
MOATBEPXKIAIOIINX COJEPKAHUE AIIEKTPOHHBIX JOKYMEHTOB, HaIpaBICHHBIX AJIMUHHCTpaLUEd B
MHOTO(YHKIIMOHAJBHBIA ILEHTP N0 pe3yiabTaTaM IMPEJOCTaBICHUS MYHHUIMIAIbHBIX YCIYT
OpraHaMH, IPeJOCTaBIIOIMMU MYHUIUIIAJIBHBIE YCIYTH, a TAK)K€ BblJada JOKYMEHTOB, BKIOYas
cocTaBiIeHHE Ha OyMa)kHOM HOCHUTEJIE M 3aBEPEHUE BBIMHCOK U3 HHPOPMALIMOHHBIX CHCTEM OPIaHOB,
IIPEIOCTABIISIOIINX MYHULIUTIAIIBHBIE YCIIYTH.

Jis monydeHuss JOKYMEHTOB 3asBHUTeNb MpuObiBaeT B M®PIL[ naMuHO € JOKyMEHTOM,
YIOCTOBEPSIOLIUM JIMYHOCTb.

OcHoBaHMeM [uIsi Hayajla aJAMHMHHCTPaTHMBHOW Npoueaypbl sBisercsa mnomxydeHue MOI]
pe3yibpTaTa NpeJoCTaBIECHUS MyHUIIUIIAIBHON YCIIYTH.

IIpu BBIIAYE TOKYMEHTOB JOJDKHOCTHOE U0 MODILI:

YCTAHABIMBAET JIMYHOCTb 3asBUTENs, IPOBEPSIET HaJIMYME PACIUCKU (B cCilydae yTepu
3asiBUTEJIEM PACIUCKU PAaCIE€YaThIBAET C UCIOIb30BAHUEM IIPOIPAMMHOIO MIEKTPOHHOIO KOMILIEKCA
OJIMH SK3EMIUISIp paclucKu, Ha 0OpaTHOI CTOPOHE KOTOPOH JieaeT HAANUCh «OPUTHHAN PACIIUCKU
yTepsiH», CTAaBUT JaTy U MOIIHKCH);



3HAKOMHT C COJIEP’KAHUEM JOKYMEHTOB U BBIIAET UX.

3.9.5. B ciyuae oOpareHus 3asBUTENS 32 IPEIOCTaBICHHEM MYHHIUIAIBHOW YCIYTH 1O
JKCTEpPUTOpUATILHOMY NpuHIMIY MOLI:

— IPUHUMAET OT 3asIBUTEIIS 3asIBJICHUE U JTIOKYMEHTBI, IPEACTABICHHbIE 3asIBUTEIIEM;

— OCYILIECTBIISICT KOMMPOBaHUE (CKAHUPOBAHHUE) TIOKYMEHTOB, IPEAYCMOTPEHHBIX YacThiO 6
cratbu [ ®enepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «OO0 opranuzauuu
IIPEIOCTABJICHNUS TOCYIapCTBEHHBIX U MYHULMIANbHBIX YCIYr» (Jajiee — JOKYMEHTBI JIMYHOIO
IIPOUCXOXKACHUS) U MPEACTABICHHBIX 3asBUTEJIEM, B CIIydae, €CJIM 3asBUTENIb CAMOCTOSITEILHO HE
IIpeICTaBUI KOMUHU JIOKYMEHTOB JINYHOIO IIPOMCXOK/IEHUS, @ B COOTBETCTBUM C 3 IMUHUCTPATUBHBIM
perjaMeHTOM MPEJOCTaBICHUS] MYHULMIAIBHOW YCIYTM JJIi €€ IPEJOCTaBIIEHUS HEOOXOIUMO
IIPE/ICTaBICHUE KOIMUU JOKYMEHTa JIMYHOTO MPOMCXOXKIACHHS (3a UCKIIOYEHHEM ciydasi, Korja B
COOTBETCTBUU C HOPMATUBHBIM IPABOBBIM aKTOM JJISi IPEJOCTABICHUS MYHULUINAIbHON YCIyru
HEOOXOJMMO TPEIbSABICHHE HOTAPUAIBHO yJOCTOBEPEHHOM KONUHM JOKYMEHTa JIMYHOTO
MIPOUCXOKICHHUS).

— (QopMHpyeT DJJIEKTPOHHBIE JOKYMEHThI U (WJIM) OJIEKTPOHHBIE O0O0pa3bl 3asBIICHUS,
JOKYMEHTOB, MIPUHSATHIX OT 3aABUTENS, KOTUNA JOKYMEHTOB JINYHOTO TPOUCXOKIEHUS, IPUHSATHIX OT
3asBUTENs (MPEIACTaBUTENs 3asBUTENS), oOecreurBasi MX 3aBEpEHHUE 3JEKTPOHHOM MOAINKCHIO B
YCTaHOBJIEHHOM IOPSJIKE;

— C HCIOJb30BaHUEM HH(OPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJOTUI HaIlpaBisieT
JNIEKTPOHHBIE  JOKYMEHTHI M  (WiIM) DJIEKTPOHHblE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIE
YIOJHOMOYEHHBIM JOKHOCTHBIM JIMLIOM MHOTO(YHKIIMOHAILHOTO IIEHTPA, B aIMUHUCTPALIUIO.

3.9.6. B ciyuae oOpareHus 3asBUTENS 3a IPEIOCTABICHHEM MYHHIIUTIAIBHOW YCIYTH TIO
MIpUEMY 3asBUTEJNIEH 110 MTPEABAPUTEILHOMN 3aIMCH

B nensx mpenocTtaBieHHss MyHULUMIIATBHONW YCIYTH OCYIIECTBISIETCS NPUEM 3asiBUTENEH 1O
MIpEABAPUTEIILHON 3aITUCH.

3anuch Ha MPUEM MPOBOJUTCS NocpencTBoM Enunoro u PernonansHoro noprana.

3asBUTEIIO MPEJOCTABISAETCS BO3MOKHOCTD 3aIlMCH B JII0ObIe CBOOOIHBIE AJIs IpHeMa AaTy 1
BpeMsl B Iipenenax yctaHoBiaeHHOro B MOI] rpaduka mpuema 3assBUTEICH.

M®OII He BpaBe TpeOOBAThH OT 3asBUTEIISI COBEPIICHUS MHBIX JICUCTBUHN, KPOME MPOXOKICHUS
UICHTUQUKAIIMM U ayTeHTU(UKAUU B COOTBETCTBUM C HOPMATHUBHBIMHM IPABOBBIMH aKTaMH
Poccuiickoit ®@enepanuu, ykazaHus UEId MpUEMa, a TaKkKe MNPEeIOCTaBICHUs CBEICHUIM,
HEOOXOUMBIX JJIsi pacyeTra [UIMTEIbHOCTH BPEMEHHOTO HHTEpBaia, KOTOPBIH HE0O0X0IUMO
3a0pOHUPOBATH IS [IpHEMA.

dopmMupoBaHuEe 3ampoca  3asABUTEIEM  OCYIIECTBISETCS  IOCPEJICTBOM  3alOJIHEHUS
ANEKTPOHHOU (opmbl 3ampoca Ha Enunblii m PernmoHanpHbI mopTai, oduimanbHOM caiiTe 0e3
HE0OX0IMMOCTH JIOTIOHUTEIBHOM M01a4yM 3ampoca B Kakoii-nnbo uHoit popme.

Ha Eaunom u PeruonanbHoM mnoprane, oQHUIMAILHOM caiiTe pa3MeniaroTcs o0pasiibl
3aMoOJHEHUS JIEKTPOHHOM (POpMBI 3ampoca.

dopmaTHO-JIOTHYeCKass  MpoBepka  CHOPMUPOBAHHOTO  3alpoca  OCYIIECTBISETCS
ABTOMATUYECKU TOCTIE 3aMOJHEHUSI 3asiBUTENIEM KaXI0TO U3 MOJIeH 31eKTpOHHOM (hopMBI 3ampoca.
[Ipy BBIABIIEHUU HEKOPPEKTHO 3aIllOJIHEHHOTO IMOJsl 3JEKTPOHHOU (OpMBI 3ampoca 3asBUTENb
YBEIOMJISIETCSI O XapaKTepe BBISABICHHOW OIIMOKM M TOPAIKE €€ YCTPaHEHHs IMOCPEICTBOM
MH(OPMALMOHHOTO COOOIIEHHS HETTOCPEACTBEHHO B AJIEKTPOHHOM opMme 3ampoca.

ITpu popmupoBaHHUHU 3ampoca 3asiBUTENIO 00€CIIeUnBACTCS:

a. BO3MOYHOCTb KOIIMPOBAHUS U COXPAHEHHUSI 3aIIpOCa U MHBIX TOKYMEHTOB, YKa3aHHbBIX
B nojpasnene 2.6 Paznena 2 Hacrosimiero AJMMHHUCTPAaTUBHOIO pPErjiaMeHTa, HeOOXOAUMBIX JUIs
IIPEIOCTABJICHNS MyHULIUNIATIBHON YCIYTH;

b. BO3MO’KHOCTh 3aIOJIHEHUS! HECKOJIbKMMU 3asBUTESIMH OJHOM 3JIEKTPOHHOU (OpPMBI
3ampoca Mpu oOpallleHUH 3a yCIyramu, IpeirojaralolliMU HallpaBlieHHE COBMECTHOIO 3ampoca
HECKOJIbKUMU 3asBUTEIISIMU,

C. BO3MO’KHOCTH Ie4aT Ha OyMa)XHOM HOCHUTEJIE KOITUH 3JEKTPOHHOM (hOpMBI 3a1poca;

d. COXpaHEHHME paHee BBEJICHHBIX B OJJIEKTPOHHYIO (opMy 3ampoca 3HAYEHUH
B JIF000M MOMEHT MO KEJTaHUIO T0JIb30BATENs, B TOM YMCIIE€ NP BOZHUKHOBEHUH OIIHMOOK BBOJA U
BO3Bpare JJisl IOBTOPHOTO BBOJIA 3HAUEHHH B AJIEKTPOHHYIO (hOpMy 3ampoca;
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e. 3aMl0JIHEHUE TIOJICH S3JEKTPOHHOM (OpMBbI 3ampoca 10 Hadalda BBOJAA CBEACHUHN
3asBHUTEJIEM C WCIIOJIb30BAaHUEM CBEACHUH, pa3MEUICHHbIX B (elepaibHOM TOCYAapCTBEHHOM

unpopmannonHor cucreme «EnuHas cucremMa wuIeHTUUKAIAN U ayreHTU(UKanuu B
uHpacTpykType, obecneuuBaiomeld  MHOOPMAIMOHHO-TEXHOJIOTUYECKOE  B3aWMOJICHCTBHE
MHOOPMALIMOHHBIX  CHUCTEM, HCIOJIb3YEeMbIX JUIS  TIPEOCTaBIICHUS TOCYIAapCTBCHHBIX U

MYHUIIUNAIBHBIX YCIYT B AJIEKTPOHHOH (opme» (manee — eauWHas CUCTeMa HACHTH(DUKALUU H
ayTeHTU(UKAMK), W CBEICHHH, ONMyONMKOBaHHBIX Ha EnuHoM u PermonansHOM moOpTae,
OpUITMAIEHOM CalTe B YaCTH, KAaCalOIICHCS CBEICHHM, OTCYTCTBYIONIMX B EIWHOW CHCTEME
UACHTU(DHUKAINA U ayTCHTU(DUKAIIH;

f. BO3MOXHOCTb BEpPHYThCS Ha JII0OOOM M3 ATAloOB 3alOJHEHUS AJIEKTPOHHON (DOPMBI
3ampoca 0e3 moTepu paHee BBEACHHON WH(POPMAITUH;
g. BO3MOKHOCTb [JOCTYIIa 3adBUTCIIA Ha EI[I/IHOM n PerunonaiprHOM noprajc HJiu

oduIMaNTEHOM caiiTe K paHee MOJAaHHBIM MM 3alpocaM B TEYCHHE HE MEHEE OJIHOTO T0/a, a TaKKe
YaCTUYHO CPOPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEE 3 MECSIIEB.

3.10.  Tlopsimox mcnpaBieHHs AOMYIIEHHBIX OTIEYaTOK U OIINOOK B BBIJJAHHBIX B PE3yJIbTATE
MIPEAOCTABJICHUS] MyHULIUITAIBHON YCIIYT JOKYMEHTAX

OcHoBanWeM Ui Hayala aJMHHUCTPATHBHOW TIPOLEAYpHl SBISIETCS IPEICTABICHHE
(HampaBieHHe) 3asBUTEIEM B ATMUHUCTPALIUIO B IPOU3BOJIbHOM (hopMe 3asiBIeHUsI 00 UCIIpaBICHUN
ormeyatok ¥ (WJIM) OIMOOK, [OMYyIICHHBIX B BBIJAHHBIX B pPE3ylbTaTe MPEIOCTABICHUS
MYHUITUTIATBHON YCITYTH JOKYMEHTAaX.

JIOJKHOCTHOE JTUIO AJMHHHUCTPAINH, OTBETCTBEHHOE 32 MPEIOCTaBICHINE MYHHIIATIAIBHON
YCIIyTH, PACCMATPUBAET 3asBJIICHUE, TIPEACTABICHHOE 3asBUTEIIEM, H IIPOBONT MMPOBEPKY YKa3aHHBIX
B 3asBIICHMHM CBEICHWH B CpPOK, HE NPEBBIMIAIOINN 2 paboumx IHEW ¢ JaThl PETHUCTpaIid
COOTBETCTBYIOILIETO 3asIBICHUS.

KpurepreMm npuHATHS pelIEHUs M0 aIMUHUCTPATUBHOM MpoLENype SIBJIAETCS HAIWYME WU
OTCYTCTBHE TaKUX OIEUYATOK U (MJIH) OMIHOOK.

B ciiyuae BbIsIBIEHUS IONMYLICHHBIX ONEYATOK M (MJIM) OMIMOOK B BBIAAHHBIX B PE3yJbTaTe
IIPEJOCTaBICHUS MYHUIMNAIBHON YCIYI'M JOKYMEHTaX JOJDKHOCTHOE JIMIO AJIMHHUCTPALUH,
OTBETCTBEHHOE 32 IPEA0CTABICHIE MYHUIIMIIATBHOMN YCIYTH, OCYLIECTBIISET UCIIPABICHHUE U 3aMEHY
yKa3aHHbIX JIOKYMEHTOB B CPOK, HE MpEBbILIAIONMI 5 pabouux AHEH ¢ MOMEHTa perucTpanuu
COOTBETCTBYIOLIETO 3asIBJICHUS.

B cnyuae orcyrcTtBHs omeyaTtok M (MJIM) OIIMOOK B JIOKYMEHTaX, BBIJIAHHBIX B pe3yJbTaTe
IPEJOCTaBIECHUS MYHHLMIIAIBHON YCIyrd, MOJDKHOCTHOE JIMIO CTPYKTYPHOTO MOApa3AeieHUs
AJZIMUHUCTpAIMM, OTBETCTBEHHOE 3a IPEJOCTaBIEHUE MYHULUNAIBHOW YCIYT'H, HHCbMEHHO
COOOIIAeT 3asgBUTEIIO 00 OTCYTCTBUU TaKHX OIMEUYATOK U (MJIM) OITMOOK B CPOK, HE MPEBBIIIAIONINN 5
pabouux JHEH ¢ MOMEHTa PErucTpalii COOTBETCTBYIOIIETO 3asBICHMS.

Pe3ynpTaToM aJIMUHHCTPATUBHOW IpPOLEIYpPhI SIBJISETCS Bblaya (HaIpaBJIEHUE) 3asBUTEIIIO
UCIPABJICHHOTO B3aMEH PaHee BbIIAHHOTO JIOKYMEHTA, SIBJISIOLIETOCS pPe3yabTaToOM MPEeJ0CTaBICHUS
MYHHIIMITATEHOM YCIIYTH, WK cOOOIIeHne 00 OTCYTCTBUH TaKHX OMEYaTOK U (MJIH) OLIUOOK.

4. @opMbI KOHTPOJISI 32 UCNIOJHEHHEM aJMMHUCTPATHUBHOIO perjiaMeHTa

4.1. ITopsinoK OCyIIECTBICHUSI TEKYLIEro KOHTPOJIA 3a COOJIOJEHUEM U HCIOJIHEHUEM
OTBETCTBEHHBIMM JIOJUKHOCTHBIMM JIMLIAMHM TIOJIO)KEHUH perjiiaMeHTa M HWHBIX HOPMAaTHBHBIX
IIPABOBBIX aKTOB, YCTAHABIUBAIOIIMX TPEOOBaHUS K MPEIOCTaBICHUIO MYHHUIIMIIATBHOMN YCIIyTH, a
TaKXe MPUHITHEM UMU pEeIIeHUi.

JIOJKHOCTHBIE JIMIIA, MYHHULMIAJIBHBIE CIy)KALIUE, Y4YacTBYIOIIUME B IPENOCTaBICHUN
MYHHMIMIIAJIBHOM YCIIYTH, PYKOBOJCTBYIOTCS IIOJIOKEHUSAMHU HacTosero Permamenra.

B [0MKHOCTHBIX perjgaMeHTax JOJDKHOCTHBIX JIMIl, YYacTBYIOIIUMX B IPEAOCTaBICHHUU
MYHUIUOATBHOW YCIYIH, OCYILECTBIISIOUMX (QYHKIUH [0 MPEJOCTaBICHUI0 MYHUIIUNAIbHON
YCIYTH, YCTaHABIUBAIOTCS JOJKHOCTHBIE 00SI3aHHOCTH, OTBETCTBEHHOCTh, TPEOOBAHUS K 3HAHUSIM U
KBAJTM(HUKAIIMY CHEIIMATICTOB.



JIOMKHOCTHBIE U@ OPraHoB, YYAaCTBYIOIIMX B NPEAOCTABICHUM MYHULHUNAIBHOM YCIYTH,
HECYT IEPCOHAIBHYID OTBETCTBEHHOCTh 3@ WCIIOJHECHHUE AaJMUHHUCTPATHBHBIX NPOLEAYp U
coONrofiecHHe CpPOKOB, YCTAaHOBIEHHBIX HactosmuM Permamenrom. [lpu mpemocrtaBieHun
MYHHIIMITATLHOW YCIYTH TPaXKJIaHWHY TapaHTUPYETCs MPaBO Ha MOJTyYeHHE WH(OPMAIMKA O CBOUX
mpaBaX, OOS3aHHOCTSAX M YCIOBUSX OKa3aHWsS MYHHIIMIIAIBHOW YCIYTH; 3allUTy CBEICHUU O
MEPCOHAIBHBIX JAHHBIX; YBAXKUTEIIBHOE OTHOLIEHUE CO CTOPOHBI JOJIKHOCTHBIX JIULI.

Tekylmuii KOHTPOJIb M KOOpPJAMHALMSA TOCJIEAOBATEIbHOCTA JEHUCTBUM, ONPEACICHHBIX
aIMUHUCTPATUBHBIMU MPOLIETYPAMH, IO TPEAOCTABICHUIO MYHUITUIIATIbHOW YCIIYTH JIOJKHOCTHBIMU
JIMIIAMU QJIMUHUCTPALIMM OCYILECTBIISAETCS TMOCTOSHHO HEMOCPEACTBEHHO JOJLKHOCTHBIM JIMLIOM
aIMUHHUCTPALMHU ITyTEM MPOBEAEHUS MPOBEPOK.

[IpoBepku MOTHOTHI M Ka4eCTBa MPEAOCTABICHUS] MYHUIIUTIATHLHON YCIYTH BKIIIOYAIOT B ce0st
MPOBEJICHUE TPOBEPOK, BBISBICHUE M YCTPAHECHHE HAPYIICHUM IpPaB 3asIBUTEJNICH, paCCMOTpPEHHUE,
MIPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalieHUus 3asBUTENEH, COAEpKAIINX >KajJoObl Ha
neiictBust (Oe3leCTBUE) W pEHICHUS JOJHKHOCTHBIX JIMIl aIMUHHUCTPAIlMU, OTBETCTBEHHBIX 3a
MPEIOCTABICHUE MYHULIUIAIBHON YCITYTH.

4.2. [Topsnok ¥ MEPHOIUYHOCTh OCYIIECTBIICHHS TJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI U KAa4eCTBa MPEJOCTABICHUS MYHHUIIUTIAIBLHON YCIYTH, B TOM YHCIIE MOPSAOK U (OPMBI
KOHTPOJIA 32 MOJTHOTOW M Ka4€CTBOM IPEAOCTABICHUS MYHUIIMITAIIBHON YCITyTH.

KoHTpoJib 32 MOMHOTON M KaY€CTBOM MPEAOCTABICHUS MYHHUIIUIIATIBHOW YCIYyTd BKIIOYAET B
ce0st TPOBEICHHE TIAHOBBIX U BHETUIAHOBHIX MPOBEPOK.

[l1aHOBBIE M BHEIUIAHOBBIE MPOBEPKU MOTYT MPOBOJUTHCS TJIABOM, 3aMECTHTEJIEM TJIABBI,
KYpPUPYIOIIUM aIMUHUCTPALMIO, YePE3 KOTOPBIN MPEAOCTABISACTCS MyHUIIUNIAIbHAS YCIIYTa.

[IpoBeaeHue MIaHOBBIX MPOBEPOK, MOTHOTHI M KAa4€CTBA MPEIOCTABICHUS MYHUIIMIIAIBLHOU
YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C YTBEPKJACHHBIM T'paukOM, HO HE PEKe OJHOTO pa3a B
roj.

BHennaHoBble MPOBEPKH MPOBOIATCS MO OOpalleHUsIM IOPUIUYECKUX U (QUBHYECKUX JIHI] C
*KanobaMu Ha HapyIIEHHE UX MPaB ¥ 3aKOHHBIX MHTEPECOB B X0/1€ MPE0CTABICHHS MyHULIUIATbHOM
YCIIYTH, a TAK)KE Ha OCHOBAHUH JOKYMEHTOB U CBEJICHUM, YKA3bIBAIOIINX HAa HAPYILIEHUE UCIIOJTHEHUS
Pernamenra.

B xoz€ mi1aHOBBIX M BHEIUIAHOBBIX IIPOBEPOK:

MpOBEpsIeTCS 3HAHHE OTBETCTBEHHBIMHM JHUIaMH TpeOoBaHUIl HacTosiero Pernamenra,
HOPMAaTUBHBIX TPABOBBIX AKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUS K  MPEAOCTABICHUIO
MYHULUIIAJIBHOHN YCIyTH;

poBepsieTcsi coOMI0ACHNE CPOKOB U MOCIEI0BATEILHOCTH HCIIOIHEHUS aJIMUHUCTPATUBHBIX
MpoLEeayp;

BBIABJSIFOTCA ~ HApPYLICHWs [paB  3asABUTENIEW, HEJOCTATKH, JOMNYIIEHHbIE B  XOJ€
MPEAOCTABJICHHUS] MyHULIMTAIIBHOW YCIIYTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUL OPTaHa, MPEJOCTaBISIOIIEr0 MyHUIIMIAIbHYIO
yCIyTy, 3a pelieHus u jaerctBusa (6e3aelicTBUe), MPUHUMAaeMble (OCYIIECTBIIIEMbIE) UMU B XOJ€
MPEAOCTABJICHHUS MyHULIUTAIIBHOW YCIIYTH.

[lo pe3ynbraram mpPOBEAEHHBIX IMPOBEPOK B CIIydae BBISBICHUS HaApYIICHUS MOPSAIKa
MPEAOCTABICHUS] MYHULMIAIBHOW YCIIYI'M, IIpaB 3asBUTEJIEH BUHOBHBIC JIMIA MPUBJIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu, 1 IpUHUMAKOTCS
MEpBI 110 YCTPAHEHUIO HAPYLLICHUH.

JIomKHOCTHBIE JIMIla, MYHMIMIIAJIBHBIE CIIy)Kallue, Y4YacTBYIOLIME B IIPEAOCTABICHUU
MYHHULUITIAJIBHOU YCIYTH, HECYT ITEPCOHAIIBHYIO OTBETCTBEHHOCTH 3a IPUHATUE PELLIEHUS U IEUCTBUS
(6e3nelicTBUE) MPU MPEIOCTABICHUU MYHUITUTIAILHON YCITYTH.

[lepconanibHass OTBETCTBEHHOCTh YCTAHABJIMBAETCS B JOJDKHOCTHBIX PEIVIAMEHTaX B
COOTBETCTBUU C TpeOOBaHUAMU 3aKOHOAaTenbcTBa Poccuiickoit deneparuu.

4.4. [Tonoxenust, xapakTepusyrolue TpeboBaHUS K TOPSAAKY M (popmam KOHTPOJS 3a
MPEIOCTABICHUEM MYHHIIMIIATLHOUW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXK/aH, UX OObEMHEHUA U
OpraHu3aluin

KoHTpons 3a mpegocTaBieHHeM MyHULIUTIATLHOW YCITYyTH OCYIIECTBIsAETCS B hopMe KOHTPOJIIS
3a  COONMIOJIEHMEM  TIOCJENOBATEIIbHOCTH  JIEHCTBUHM, OMPENENICHHBIX  aJMHUHUCTPATUBHBIMU
MPOLEAYPaMH 10 UCHOJHEHUIO MYHULUNIAIBHON YCIYTY, U IPUHATHEM PELIECHUN JOJKHOCTHBIMU



JTUIAMH, IYyTeM TMPOBEACHUS IPOBEPOK COONIONCHUS W HUCIOJHEHHS JOJDKHOCTHBIMH JIUIIAMU
aJMUHUCTpAIlMd HOPMATUBHBIX NMPAaBOBHIX akTOB Poccuiickoit ®denepannu, Pecnyonuku Jlarectan, a
TakKe MOoJI0KEeHUM Pernamenra.

[IpoBepka Takke MOXKET MNPOBOAMUTHCS MO KOHKPETHOMY OOpalleHUIO TpakJIaHWHA WU
OpraHu3aIuu.

[Topsiiox 1 GopMBI KOHTPOJIS 32 MPEAOCTABICHHEM MYHHUITUTIAILHOHN YCIYTH JOKHBI OTBEYATh
TpeOOBAHUSAM HETIPEPHIBHOCTU U JIEHCTBEHHOCTH (3(PPEKTUBHOCTH).

I'paxxnane, ux oOBEAMHEHUS U OPraHU3alMUd MOTYT KOHTPOJHPOBATh MPEIOCTaBICHUE
MYHUIIMIIATBHON YCIYTH MYTEM MOJYYeHHUS MHCbMEHHOW U YCTHOM MH(POpPMAIMM O Pe3yJbTaTax
MPOBEICHHBIX MPOBEPOK U MPUHATHIX MO pe3yJibTaTaM IMPOBEPOK MEpax.

o. JocyneOHblii (BHecy1e0HBII) MOPSAI0K 00:KAJT0BAHNS pellleHuil U 1eiicTBUi
(0e3neiictBust) AnMunucrtpaunu, M®II, opranuzaumii, ykazanubix B yactu 1.1 crarbu 16
®egepanbHoro 3akona ot 27 uiwus 2010 roga Ne 210-®3 «O06 opranuzanmu npeaocTaBjieHHus
rocy1apCcTBEeHHbIX H MYHHIUNAJbHBIX YCJIYI», 4 TAKKe UX JT0JKHOCTHBIX JIMIL,
MYHUIIUNIAJTBbHBIX CJIYKAIIUX, pPA0OTHUKOB

5.1. Wudopmanus ans 3asBUTENs] O €r0 IpaBe MOJAaTh KanoOy Ha peuieHus U (Uin)
neiictus (Oe3neiictBue) Anmunucrpauun, MOL], opranuzanuii, ykazanHsix B yactu 1.1 crateu 16
OenepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-O3 «O6 opraHuzanuu NpeaoCTaBICHUS
TOCY/IapCTBCHHBIX W MYHHUITUTIATBHBIX YCIYr», a TaKKe WX JODKHOCTHBIX JIMI], MYHUITUTIATBHBIX
CITy’>KaluX, paOOTHUKOB MPU MPEJOCTaBIEHUN MYHUIIUIIAIBHOM YCIIyTH.

3asBUTENb UMEET NMPaBO Ha AocylaeOHOe (BHecyAaeOHOe) 00KaloBaHNe pelIeHUu U AelcTBUN
(6e3meiicTBUsA), TPHUHATHIX (OCYIIECTBISEMBIX) AJIMHHUCTpAMEH, JOHKHOCTHBIM  JIUIIOM
AIMUHHCTpANUM, JMOO0 MYHHIMNAIBHBIM ciyxamuMm, MOIL[, paboraukom MO®I[, a Takxe
OpraHu3aIusIMu, IpeIycMoTpeHHbIMU YacThio 1.1 crathu 16 denepanbpHoro 3akona Ne 210-D3, nnun
UX pabOTHUKaMH B XOJ€ MPEAOCTaBICHUS MYHUIMNAIBHON yciayru (namee — pgocyaeOHoe
(BHECyneOHOE) 00XKaTOBaHUE).

5.2. [IpeamerT >xanoomL.

[IpeameTom nocynedHoro (BHeCyneOHOTO) 00KAIOBaHMS 3assBUTEIIEM PEIICHUN W JEHCTBUMA
(6e3neiicTBUsA) AIMUHHCTPALMH, JTODKHOCTHOTO JUIA AJMUHHUCTpAIUU, JIMOO MYHHUIIMTAIBHOTO
cnyxarniero, M®II, paborauka M®II, a Takxke opraHu3aiui, NpeTycMOTPEHHBIX YacThio 1.1 cTaThu
16 denepanpHoro 3akoHa Ne 210-D3, unu ux paOOTHHKOB SIBJISIETCS KOHKPETHOE PEIICHUE WIIH
neiicteue (Oe3neiicTBHE), NPUHATOEC WIM OCYIIECTBIEHHOE HUMH B XOJie MPEeAOCTaBICHUS
MYHHIIMIIAIBHOM YCIIYTH, B TOM YHUCIIE B CIEAYIOIIUX CIydasx:

1) HapylIeHHEe CPOKa PETUCTPALIMH 3aIIpOCca O MPEAOCTABIEHUN MyHULIUIIAIbHON YCIIYTH,
3ampoca, ykazaHHoro B ctathbe 15.1 denepanproro 3akona Ne 210-D3;
2) HapylIeHHe CpOKa MPel0CTaBlIEHUs MyHULIUIIAIbHONW ycinyru. B ykazanHoM ciydae

nocyneOHoe (BHecyneOHOe) 00kaloBaHue 3asBUTENIEM pelIeHui U neicTBui (6e3neiictus) MOLI,
pabotHrka M®IL] B0O3MOXXHO B cilyyae, €ci Ha MHOTO(YHKIIMOHAJIBHBIA ILIEHTpP, PEIICHHUS |
nerictBusi (O€3ACUCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIHMSI [0 MPEIOCTABICHUIO
COOTBETCTBYIOIICH MYHUIIUTIAIILHOW YCIYTH B TIOJIHOM 00BEME B TIOPSIIKE, ONPEACICHHOM YacThIO
1.3 crateu 16 denepanphoro 3akoHa Ne 210-D3;

3) TpeOoBaHUE Y 3asBUTENS JOKYMEHTOB WM HHQOpPMAIUK JMOO OCYIIECTBICHUS
NEUCTBUM, MpeACTaBICHHE WU OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH
nmpaBoBbIMU akTamu Poccuiickoii ®Denepainuy, HOPMATUBHBIMH MPABOBBHIMU aKTaMU CYOBEKTOB
Poccuiickoit ®@enepanuu, MyHHIUNAIGHBIMH TPABOBBIMHU  aKTaMH JJsl  [PEAOCTaBICHHUS
rOCy/IapCTBEHHOW WJIM MYHHUIIMIIATLHOM YCITyTH;

4) OTKa3 B TpuUeMe JOKYMEHTOB, MPEJICTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHUBHBIMU MPAaBOBBIMH akTamu Poccuiickoit denepannu, HOpMaTUBHBIMH MPABOBBIMH aKTaMH
PecniyOnmuku  Jlarectan, MyHHUIIMNQIGHBIMH — TMPAaBOBBIMH  aKTaMH JUISL  MPEAOCTaBICHHUS
TOCYIapCTBEHHOW YCIYTH, Y 3asABUTEIIS;

5) OTKa3 B TPEJOCTaBICHUM MYHHIIMIIATLHOW YCIyTH, €CIM OCHOBAHHS OTKa3a He
MpeIycMOTpeHbl (eAepabHBIMU 3aKOHAMH U TPUHSATHIMA B COOTBETCTBHM C HHUMH WHBIMH
HOPMAaTHUBHBIMH MPAaBOBBIMH akTaMu Poccuiickoit @enepariuu, 3aKOHAMH U MTHBIMA HOPMAaTHBHBIMH



MpaBOBBIMU aKkTamMu PecmyOnuku JlarecTan, MyHUIIMITATLHBIMU TTPABOBBIMU akTamu. B ykazaHHOM
ciydae nocyneOHoe (BHecyieOHoe) oOxanoBaHue 3assBUTEIIEM PEIICHHUA U JSHCTBUH (Oe31eiCTBIS)
M®II, padorauka M®IL[ BO3MOXHO B citydae, €cii Ha MHOTO(YHKIIHOHAIBHBIN EHTp, PEIICHUS U
neicTBus (Oe3eCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (DYHKIUS MO MPEIOCTABICHUIO
COOTBETCTBYIOLIEH MYyHUIIMTIATILHOW YCIYTH B TIOJIHOM 00BEMeE B TOPSIIKE, ONPEACICHHOM YacThIO
1.3 crarbu 16 @enepansuoro 3akona Ne 210-D3;

6) 3aTpe0oBaHKE C 3asBUTENS IPU NPEAOCTABICHIN MYHUIIUIIATIBHON YCIIYTH IJIaThl, HE
MPeyCMOTPEHHOM HOPMATUBHBIMH MPAaBOBbIMU akTaMu Pocculickoit ®denepannu, HOpPMAaTUBHBIMU
npaBoBbIMU akTamu Pecnyonuku Jlarectan, MyHUIIMTIATEHBIMU TIPABOBBIMU aKTAMU;

7) 0TKa3 AJMHHUCTpPALMH, TOJDKHOCTHOTO juna AnmuHuctpanuu, M®ILI, paborHuka
M®II, opranm3anuii, mpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanproro 3akona Ne 210-D3,
WA WX pabOTHUKOB B HWCHPABICHWU JOMYIIEHHBIX MMM OIEYaTOK M OIMHMOOK B BBHIJAHHBIX B
pe3yibTare MPEeNOCTaBICHHUS MYHHUIMIIAIBHOH  YCOyrH  JOKyYMEHTax Ju0O0  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKuX HCIMpaBieHuWd. B ykazaHHoM ciydae pocyneOHoe (BHecyaeOHOeE)
o0xanoBaHue 3asBUTENEM pellieHui u aeictuii (0e3neiictBust) M®LI, pabotHrka M®L] Bo3MOKHO
B ciyuae, ecnu Ha ML, pemenus u neiictBus (6e31eicTBIE) KOTOPOTo 00KaIyIOTCS, BO3JIOKEHA
(GYHKIUS TIO TPEIOCTABICHUIO COOTBETCTBYIONICH MYHUIIMIIAIBLHOW YCIYTH B IMOJHOM OObeMe B
nopsiyike, onpeaeneHHoM dacThio 1.3 craten 16 denepanpHoro 3akoHa Ne 210-D3;

8) HapyleHHEe CpOoKa WIM I[OpsAKa BBIIAYM  JIOKYMEHTOB II0  pe3yibTaTam
MPEAOCTABICHUS MyHUIIMITAIBHOW YCITYTH;
9) MIPUOCTAHOBJICHUE TPEJOCTABICHUS] MYHHUIMIAIBHOW YCIYyTH, €CIM OCHOBAHUSA

MIPUOCTAHOBJICHUS HE MPETyCMOTPEHBI (eiepaTbHBIMU 3aKOHAMHU M TIPUHSTHIMH B COOTBETCTBUU C
HMMHU MHBIMHA HOPMAaTHUBHBIMH NMPaBOBbIMU akTamu Poccuiickoit dexnepanyu, 3aKkOHAMU U UHBIMHU
HOPMAaTHUBHBIMHU TIPAaBOBBIMU akTamMHu PecnyOnmuku JlarectaH, MyHUIIUTIATBHBIMHA TIPABOBBIMH
akTamu. B ykazaHHOM ciiydae gocyneOHoe (BHecyneOHOe) 00KalloBaHWE 3asBUTENIEM PEIICHUH U
neiictBuii (0e3aeiictBusi) M®OILI, paborarka M®I] Bo3moxHO B ciydae, ecnu Ha MOL], pemenns u
neiictBus (0e3melcTBUE) KOTOPOTO OOKAIyIOTCS, BO3JIOKEHa (YHKIUSA IO MPEAOCTABICHHUIO
COOTBETCTBYIOIIEH MYHULMIIATBHON YCIYTH B MOJHOM O00beMe B MOPAIKE, OMPENETICHHOM YacCThIO
1.3 crateu 16 denepanpuoro 3akoHa Ne 210-D3;

10) TpeOOBaHUE y 3aABUTENS MPU MPEAOCTABICHUA MYHHUIMIIAIBLHON YCIYTH JOKYMEHTOB
Wi uHbOpMalUU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHMCh IPH
MEPBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX Uil MPEA0CTaBICHUS
MYHHUIMIIATBHON yCIyrd, JU00 B MPEIOCTAaBICHUH MYHHUIIMIAIbHON YCIyrd, 3a HCKIIOYCHHEM
ClTyJaeB, MpeIycMOTPEeHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepanpHoro 3akoHa oT 27 uronst 2010
r. N 210-®3 "OO6 opraHuzanuu MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIUIIAIBHBIX yCayr"
(manmee - denepanpublii 3akoH Ne 210-D3). B ykazanHOoM ciydae nocyneOHoOe (BHecyneOHOE)
00’kaJloBaHUE 3asBUTEJIEM PEIICHHUA W JeUCTBHH (0e31eiicTBHSA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHHKa MHOTO(YHKIIMOHAIBHOTO [IEHTPA BOZMOYKHO B ClIy4yae, €CIM Ha MHOTO()YHKIIMOHAbHBIH
LEHTp, pelieHus M AeicTBus (Oe3aeiicTBHE) KOTOPOro OOXKalyrTCs, BO3J0XKeHa (YHKIHS IO
MIPEIOCTABJICHUIO COOTBETCTBYIOIIUX MYHUIIMIIAJIBHBIX YCIYT B TOJHOM OObeMe B MOPSJKE,
onpeneneHHoM YacThio 1.3 ctathu 16 denepanpHoro 3akoHa Ne 210-D3.

OpraH, TpenoCTaBISIONMNA MYyHULUINANbHYIO yciayry, M®ILl, opranusanuu, ykazaHHbIE B
gactu 1.1 crarem 16 ®enmepanmpHoro 3akona Ne 210-D3, a Taxke MX JMOHKHOCTHBIE JIUIIA,
MYHHIIMIABHBIE CIOyXamue, paOOTHUKUA U YHOJIHOMOYEHHBIE HA PAaCCMOTPEHHUE >KaNOOBI
JOJKHOCTHBIE JIMIIA, KOTOPHIM MOKET OBITH HalpaBJieHa jkajao0a

5.3. XKanoOa Ha pemienus u neiictBus (6e31eicTBIE) JOKHOCTHBIX UL A TMUHUCTPAIIUH,
MYHHUIIMIIANBHBIX CIYKalIUX TOJaeTcs 3asBUTENeM B AJMHUHHCTpAIMI0O HAa UMS TJaBbI
Anmunuctpanuy, M®I[ mubo B opran rocynapctBeHHoW Biactu PecmyOnuku J[larectas,
SBIAIOIIUNACA ~ ydpeauTelieM  MHOTO(QYHKIIMOHAIBHOTO  IIeHTpa (Jajee -  yYpeauTeNb
MHOTO()YHKIIHOHAJILHOTO I[EHTPA), a TAK)KE B OpraHu3alluy, NpeaycMoTpeHHbIe YacThio 1.1 cTtaThu
16 denepansHoro 3aKk0Ha No 210-D3.

5.4. B cnyyae ecnu oOxanyrorcsi pemieHuss u aeiictBus (6e3neiicTBue) pyKOBOJIUTENS
AMUHHUCTpAIUY, )Kano0a MoJaeTcs B BBIIIECTOSIINN OpraH (B MOPSIKE TOTYUNHEHHOCTH).

[Ipu OTCYTCTBUU BBIIIECTOSIIETO OPTaHa kKanooa MoJaaeTcs HeMOCPEACTBEHHO PYKOBOIUTEIIO
AJIMUHHCTpALUU.



9.5. XKanoOwl Ha pemenus u gaeiictBus (OesneiicTBue) pabotHuka MLl momarorcs
pykoBoguteno 3roro MO®ILI. XKanoOwsr Ha pemenust u aeiictBus (6e3aeiicteue) M®I] momarores
yapeaurento MOLI ninmu 101KHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY HOPMAaTUBHBIM IIPABOBBIM aKTOM
Pecriyonuku [larecran. JXKanoOsl Ha pemieHus: 1 qeicTBus (0e3aelicTBre) paOOTHUKOB OpraHM3aIlHiA,
npenycMoTpeHHbix uactbio 1.1 cratem 16 ®PepepanmbHoro 3akoHa Ne 210-®3, mnonarorcs
PYKOBOJUTENSAM 3TUX OpraHu3aluil.

5.6. [MTopsiiox moiaum 1 PacCMOTPEHUS KATOOHI.

OcHoBaHMeM JJIsl Hayaia MpoueAaypbl 10CyaeOHOTO (BHECYIEOHOT0) 00KATIOBAHUSI SIBIISICTCS
MOCTYIUICHUE KaJ00bl, MMOJaHHOW B MMChMEHHOH (popMe Ha OyMakHOM HOCHTEINE, B SIEKTPOHHOU
dbopme, B a/IMUHUCTPAIIHIO 10 PACCMOTPEHUIO KAIOOHI.

S.17. XKanoba na pemenuss u aericTBus (6e3neiicTBre) AAMUHUCTPAIMH, IOJDKHOCTHOTO
auna AJIMUHHCTPAlMM, MYHULMIIAJIBHOTO CIYXKAIlero, pyKOBOAUTENS AJMUHUCTPALUU, MOXKET
ObITh HampaBjeHa 1o moure, uyepe3 MODL], ¢ wucmonp3oBaHKEeM WHPOPMALMOHHO-
TEJIEeKOMMYHUKAMOHHON ceTu «/HTepHeT», opuIManbHOTO caiiTa AIMUHUCTpALuH, (peaepaabHOM
rocyIapCcTBeHHON  HWHGOpMAIMOHHON  cucTembl «EMuWHBIN  mOpTan TOCYJapCTBEHHBIX U
MYHHUIMNIAIBHBIX yCIyr (¢yHkumii)» nu6o Iloprana rocyaapCcTBEHHBIX M MYHHMIIMIIAJIbHBIX YCIIYT
(¢pynkumii) Pecnyonuku [larecran, a Taxke MOKET ObITh IPUHSTA IPU JJUYHOM pUEME 3asBUTEIIS.

3asBUTENI0 00EeCTIeYNBAETCSl BO3MOYKHOCTh HAIPaBJIEHUS >KajoObl HA pEUICHUs] U AEUCTBUSA
(6e3neiicTBME) AIMUHUCTpAIlMU,  JIOJDKHOCTHOTO JiHIa AJMHHUCTPAIMH, MYHUIMTAIBHOTO
CIIY’KAaIIETO B COOTBETCTBUU co ctarthber 11.2 denepansroro 3akona Ne 210-D3 ¢ ucmob30BaHHEM
nopraina QenepaibHON rocynapcTBEHHON MH(DOPMALMOHHON CHUCTEMBI, 0OeCcTeunBarolel IpoIece
nocyneoHoro (BHeCcyneOHOro) o0ajaoBaHUsl PENICHUH W nedcTBUi (0e31eUCTBUS), COBEPIICHHBIX
P IPEIOCTaBICHUH TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT OpraHaMH, MPeaoCTaBIsSONIMMU
rocy/lapCcTBeHHbIE U MYHULUIAIbHBIE YCIYTH, UX JOJKHOCTHBIMU JIMI[aMH, TOCYIapCTBEHHBIMU U
MYHHUIMIAIBHBIMUA CIY)Kal[UMH C HCIIOJIb30BaHUEM HH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetu «MHTEpHET» (Najnee - cucTema A0CcyneOHOTo 00KAITOBAHMS ).

5.8. Kanoba na pemenus u nerctBus (6e3aeiictBue) M®PIL, padotauka M®PI] moxer
ObITh HalpaBjeHa MO MOYTe, C MCHOJIb30BaHWEM HH(YOPMAIIOHHO-TEJIEKOMMYHUKAIMOHHONW CETH
«uaTepHeT», odurnmansHoro caiita M®IL, denepanbHON TOCYIapCTBEHHOW WH(POPMAIMOHHOMN
cucteMbl «EQWHBIA TOpTal TrOCYyJapCTBEHHBIX W MYHUIMMAIBbHBIX yciyr (dyHkmowmii)», Iloprana
rOCYJapCTBEHHBIX W MYHHUITUTIATBHBIX ycnyr (pynkmuit) PecnyOnuku Jlarectan, a Takke MOXKET
OBITh IPUHATA MIPU JTUYHOM MPUEME 3aIBUTEIIS.

5.9. Kanoba Ha pemenus u nerictBus (Oe3eHCTBHE) OpraHU3AIMMA, TTPETYCMOTPEHHBIX
gacTeio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3, a Takke uXx paOOTHHKOB MOXET OBITh
HampaBJIeHa [0 TI0YTe, C HCIOJIb30BaHHEM HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«MHTepHET», OQUIMAIBHBIX CANTOB JTUX OpraHu3anuid, ¢eaepaabHOl ToCyAapCTBEHHOM
nHpopmaoHHONH cucteMbl «EAMHBIA mMOpTan rocyJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT
(¢pynkumii)», [loprama rocyaapcCTBEHHBIX MU MYHHIHMMNAIbHBIX ycuyr (dyHkuuit) PecrmyOnuku
JlarectaH, a Tak)Ke MOXET ObITh MPUHSATA MPU JIUYHOM [IPHEME 3asIBUTEIIS.

5.10.  JKanoGa, moctynuBiIas B AJAMHHHUCTPAIHMIO, MOJUICKUT PETHUCTPALMH HE TMO3JHEee
CJIEYIOIIEro pabovero JHS CO THS €€ MOCTYIUICHHUS.

B cnyuae nongauu 3asButenem xano0sl yepes MOL[, ML obecrieunBaeT nepenavy x*aioobl
B AJIMHUHHCTPAIUIO B MOPSAIKE U CPOKH, KOTOPHIE YCTAHOBIIEHBI COTJIAIIEHUEM O B3aMMOJCHCTBUH
Mexty MOI nu AnmuHHCTpanyeit, HoO He O3/IHee CIEeIYyoUIero pabovero AHs O JHS MOCTYIIICHUS
KasoOBl.

5.11.  JKano0Ga momkHa coepKath:

1) HauMEHOBaHUEe AJMHHHCTpAIMH, JOJDKHOCTHOTO IUIa AIMHHHCTpAIUH, JHOO
MYyHUIMOANBHOTO ciyxamero, M®ILl, ero pykoBomutens M (UiaM) paOOTHUKA, OpraHU3alMi,
penycMOTpeHHbIX 4acThio 1.1 craten 16 denepanbHoro 3akoHa Ne 210-P3, ux pykoBoguTesen u
(unmu) paGOTHUKOB, peleHns U 1eHcTBUs (6e3/1eiicTBHE) KOTOPBIX 00KaIyIOTCS;

2) (damMunuio, UM, OTYECTBO (IMOCIenHee — TMpU HaJIMYUM), CBEACHUS O MecTe
KHUTEIbCTBA 3asBUTENS — (PU3MUYECKOro JuIa JM00 HaMMEHOBAHUE, CBEACHUS O MECTOHAXOKICHUN
3asBUTEIS — FOPUINYECKOTO JIMIIA, a TAaKXKe HoMep (HoMepa) KOHTAKTHOTo TenedoHa, ajxpec (aapeca)
AJIEKTPOHHOMU MOYTHI (IIPU HATMYHMHK ) U IOYTOBBIN aipec, 10 KOTOPHIM JI0JIKEeH ObITh HAIPABJICH OTBET
3asIBUTEIIIO;



3) cBeZicHHs 00 00XKaTyeMbIX pelIeHHIX U JeHCTBUsX (0e3aelicTBUM) AIMUHUCTPAIUH,
JOJDKHOCTHOTO JIMIa AJIMUHUCTpAIMM, JTHOO MYHUIMNAIbHOTO ciyxkamero, M®L], pabotHuka
M®II, opranu3zauuii, mpeagycMoTpeHHbIX yacTbio 1.1 crateu 16 @enepansaoro 3akona Ne 210-D3,
uX pabOTHUKOB;

4) JIOBOJIbI, HA OCHOBAaHHMU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U JICHCTBHEM
(Oe3neiicTBueM) AMHHUCTPALIUH, TOJHKHOCTHOTO JIMIA AJMUHUCTPAIMH, JTHO0 MYHUIMIIAIHLHOTO
ciyxkamero, M®II, pabornuka M®ILI, opranuzamnmii, npexycMoTpeHHbix 4yacteio 1.1 crareu 16
@enepanpaoro 3akoHa ot 27 wurons 2010 roma Ne 210-03 «OO6 opraHM3anuu NpenOCTaBICHHUS
rOCYyJapCTBEHHBIX W MYHUIUNAIBHBIX YCIyT», HX pPaOOTHUKOB. 3asBUTENEM MOTYT OBITh
MPECTaBIICHBI JJOKYMEHTHI (TIPU HAJHMYUH ), TIOATBEPKJAFOIINE TOBOIBI 3asBUTEIIS, INOO MX KOIHH.

5.12. Cpoxu paccMOTpPEHUS KaT00bI.

XKanoba, mocrynuBmas B AnmuHuctpanuio, M®ILI, yuapeaurenro M®ILl, B opranuzammu,
npexycMoTpeHHbie 9acThio 1.1 crateu 16 @enepanproro 3akona Ne 210-D3, b0 B BBIIIECTOSIIIHIA
opraH (TIpy ero HaJIMYKM), TIOJIKUT PACCMOTPEHHUIO B TEUCHUE MISATHAIIATH pabouuX THEH co THS
€e perucrpanuu, a B ciaydae oOajoBaHusi oTkaza AnmuHuctpanuu, MOILI, opranuzammii,
npeaycMoTpeHHBIX acThio 1.1 craten 16 @enepanproro 3akona Ne 210-D3, B mpreMe T0KyMEHTOB
y 3asBHUTENS JHOO B MCIPABICHUH JAOMYIICHHBIX OMEYaTOK W OMIMOOK WIIM B CIydae 00)KajJOBaHUS
HapYIIEHHs YCTAHOBJICHHOTO CPOKA TaKUX MCIPABICHUH - B TE€UCHUE NATH pabouuX JHEU co THS ee
peTuCTpaIvH.

5.13.  TlepeueHb OCHOBAHWH ISl TPUOCTAHOBIICHHSI PACCMOTPEHHS JKAIOO0BI B CITydae, eCiin
BO3MO>KHOCTb ITPUOCTAHOBIICHHSI IPEyCMOTPEHA 3aKOHOIaTENBCTBOM Pocculickoit @enepanuu.

OcHoBaHUS TSI TPUOCTAHOBIICHHSI PACCMOTPEHHSI ’KaJI0OBI OTCYTCTBYIOT.

5.14.  Pe3ynbTar paccMOTpPEHUS 5KaJ00BI.

[o pe3ynpraTamMm pacCMOTPEHUS KAIOOBI MPHHUMAETCS OJTHO U3 CIEAYIONINX PEIICHUH:

1) xanoba ylOBJIETBOpSiETCS, B TOM 4ucie B (OopMe OTMEHbI MPUHSITOTO pPEUICHHUS,
UCIPABJICHUs JOIYIICHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe IMpPeJOCTaBICHUS
MYHUIUNAIBHON YCIYI'H JOKYMEHTaX, BO3BPATa 3assBUTEIIO IEHEKHBIX CPEJCTB, B3UMaHHE KOTOPBIX
HE MPETyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMHU akTaMu Poccuiickoilt denepanyu, HOpMaTUBHBIMU
IpaBoBbIMU akTamu PecnyOnuku Jlarectan, MyHUIIMIIAIHBIMU IIPABOBBIMU aKTaMU;

2) B YZIOBJICTBOPEHHUH KaJT00bI OTKA3bIBACTCSI.

5.15.  AnmuHHCTpaIus OTKa3bIBa€T B YJIOBJIETBOPCHHH JKATOOBI B COOTBETCTBUU C
OCHOBAHUSAMHU, NIPEyCMOTPEHHBIMH MYHUIIUIIAIHBIM IIPABOBBIM AKTOM.

5.16. MOII oTka3plBaeT B YJOBJIETBOPEHHMU >XKaJ00bl B COOTBETCTBUU C OCHOBAHUSMH,
npenycMoTpeHHbIMU [opsakom.

5.17.  AaMuHUCTpauus OCTaBiIsIeT kano0y 0e3 oTBeTa B COOTBETCTBUU C OCHOBAHUSAMH,
IIPEYCMOTPEHHBIMU MYHUIUIIAJIBHBIM IIPABOBBIM aKTOM.

5.18. MO®I[ ocraBmsger xamo0y ©0e3 OTBeTa B COOTBETCTBHM C OCHOBaHHSIMH,
npenycMorpeHHsIMU [Topsiakom.

5.19. B cnywae ycraHOBIEHHMS B XOJ€ WIM IO pe3yJbTaTaM pPAcCMOTPEHMs KajloObl
IIPU3HAKOB COCTaBa aJJMMHUCTPATUBHOTO NPABOHAPYLICHUS WM MPECTYIUIEHUS TOJKHOCTHOE JIMILIO,
paOOTHHUK, HaJIeICHHbIE TOJTHOMOYMSIMHU 110 PACCMOTPEHMIO JKan00, He3aMeAIUTEIbHO HAIIPABISAIOT
MMEIOIIHECS MaTepHajbl B OpraHbl IPOKYPaTyphl.

5.20.  Tlopsnok nHGOPMUPOBAHUS 3asIBUTEINS O Pe3ybTaTaX PACCMOTPEHHUS KATOObI.

He mno3nnee nHs, crleayromero 3a JHEM MNPHUHITUS pELIeHHs, yKa3aHHOTO B vactu 5.14
HACTOSILEro pasjiena, 3asBUTEN0 B MUCbMEHHOM (hopMe U MO KEeJaHUIO 3asiBUTENS B 3JIEKTPOHHOM
(dopme HampaBisieTcss MOTUBUPOBAHHBIN OTBET O Pe3yabTaTaX PACCMOTPEHHS KaJIOOBI.

5.20.1. B cnywae npu3HaHMA KaloObl MOJAJEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asSBUTEIIIO
naercss  MHGoOpManmus O  JAEHCTBHUAX, OCYIIECTBISIEMBIX  OpPraHOM,  HPEAOCTABISAIOIIMM
MYHUIUOAIBHYIO  YCIOYry, = MHOTOQYHKIMOHAIbHBIM  IIEHTpOM  Ju0OO  opraHu3anuei,
npenycMoTpeHHoi yacteio 1.1 craten 16 depepanpHoro 3akona ot 27 utoist 2010 r. N 210-03 "O6
OpraHu3allii NPEJOCTAaBIECHUS TOCYIAPCTBEHHBIX M MYHMLIMIANBHBIX yciuyr", B LeIIX
HE3aMeIIUTEIBHOTO YCTPAHEHUS BBISIBICHHBIX HApYIICHUH PU OKa3aHUM MYHHUIMIIAIbHOHN yCIYTH,
a TaKKe NMPUHOCATCS M3BUHEHMS 3a JOCTaBIICHHbIE HEYA0OCTBAa M yKa3bIBaeTcs HWH(GOpPMAIUs O
JTaTbHEUIINX JEMCTBUSAX, KOTOphle HEOOXOJAMMO COBEPIIUThH 3aABUTENIO0 B MLEISAX MOJy4eHHUS
roCyJapCTBEHHOHN MJIM MyHUIIUTIAIBHOM YCITYTH.



5.20.2. B cnyyae mnpu3HaHHMS >KaNOObl, HE TNOJUICKALICH YIOBICTBOPEHUIO, B OTBETE
3asIBUTEIIIO JAKOTCSl apI'yMEHTUPOBAHHBIE Pa3bsiCHEHUS O IPUYMHAX IPUHATOTO PELICHUS, a TAKXKe
uHpopManus 0 MopsAAKe 00KaIOBAHUS IPUHSATOTO PELICHHUS.

5.21. B cnywyae ecnu jkamoba ObUta HampaBlieHA B 3JCKTPOHHOM BHJE MOCPEACTBOM
CUCTEMBbI nocyneOHOTro o0xanoBaHus c HCIIOJIb30BaHUEM UH(POPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTu «IHTepHET», OTBET 3asIBUTEIIIO HAIIPABIISAETCS TOCPEACTBOM CUCTEMBI
J0CyneOHOTO 00KaTOBaHMUSL.

5.22.  Tlopsimox 00KaoBaHMs PEIICHHS 110 Kanooe.

3asgBUTENM HMEIOT IpaBO 00KajgoBaTh pelleHus M JedcTBus (Oe3nelcTBUE), TPUHATHIE
(ocymecTBisieMble) AIMUHUCTPALMEH, JOKHOCTHBIM JMIIOM AJTMUHUCTPALUU, MYHUIIUIIAIbHBIM
ciyxamumu, M®LI, pabotaukom M®LI, a Takxke opraHu3alusMu, IPEeAyCMOTPEHHBIMU YacTbio 1.1
crateu 16 @enepanbHoro 3akona Ne 210-®3, i ux paOOTHUKAMH B CyJ, B MOPSIKE U CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickon denepanun.

5.23.  TIlpaBo 3asBuTENs Ha TONydeHHEe WHGOPMAIMH W JOKYMEHTOB, HEOOXOJMUMBIX JUIS
000CHOBAHHUS U PACCMOTPEHUS KaAJIOOBbI.

3asBUTENM MMEIOT MPaBO OOpaTUThCsA B AnmuHuctpanuto, MOL], a taxxe opraHuzaiuio,
npexycMoTpeHHyro dacteio 1.1 cratem 16 ®denmepambHoro 3akona Ne 210-®D3, 3a momydeHHEM
nHpopMallMl M JOKYMEHTOB, HEOOXOIUMBIX [UIsi OOOCHOBAHMS M PACCMOTPEHUs >KaloObl B
MMCBMEHHOM (popMe MO MOoUTe, C UCIOJIb30BAHUEM HUH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOMN CETH
«HTEepHETY, odumanbHOTO caifta AnMUHHCTpanuu, oduimansHoro caiita M®ILI, denepanbHoOit
rocyIapCcTBeHHON  HWHGOPMAIMOHHOW  cucTemMbl «EMWHBI  TOpTan TOCYJapCTBEHHBIX |
MYHULIMIATBHBIX ycayr (pyHkuuif)», Iloprama rocynapcTBEHHBIX M MYHUIMNAIBHBIX YCIIYT
(¢pynkunmii) Pecny6nuku [larecraH, a Taxke npH JIMYHOM MIPUEME 3asiBUTEIIS.

5.24. CnocoObsl WHGOPMHUPOBAHUS 3asBUTENEH O TMOPSAKE IMOAAYM H PACCMOTPEHHS
KaJIOOBI.

Wudopmanuro o nopsake Noja4d U pacCMOTPEHHUs KaJIOObl 3asIBUTEIN MOTYT MOJIyYUTh Ha
MH(GOPMALIMOHHBIX CTEHJIaX PAaCIOIOKEHHBIX B MECTax MPEAOCTABICHUS MYHUIMNAIbHON YCIyTrH
HETIOCPEACTBEHHO B AJIMUHUCTpAINH, Ha OUIIMATIEHOM caiiTe AaqmuHuctpaiuu, B MOLI, a Takxe
opraHu3amuu, npemnycMoTpeHHoi dacteio 1.1 cratem 16 ®enepanbnoro 3akona Ne 210-D3, B
(dbenepanbHON TOCyIapCTBEHHONW MHPOPMAITMOHHON cucTteMe «EAuHBIN mopTan rocy1apcTBEHHbBIX U
MYHUIUOAIBHBIX ycayr (pyHkuui)», Ha Iloprase rocylapcTBEHHBIX M MYHMLUNAIBHBIX YCIYT
(bynkuii) Pecrybnmuku Jlarecran.



ITpunoxxenne Ne 1
K AJMUHUCTPAaTUBHOMY PEIJIAMEHTY

B agmunuctpanuto MO CII «cenbcoBeT «OpTaTioOMHCKUN»
Horaiickoro paitona Peciyonuku [larectan
oT

(yka3bIBaeTcsi COOCTBEHHUK
SKHJIOrO ITOMELLEHHS TU00

YIIOJTHOMOYEHHOE UM JIHIIO)
3asiBiieHHE O nmepeBoac NMOMEICHUSA

[Mpoury mepeBecTH KUIIOE MOMEIICHUE B HEXWUIOEC MOMEIICHHE, HeXHUIIOE MOMEIICHUE B KHIIOE
MOMEIICHHE (HEeHyXHOE 3a4epKHYTb), pacmosokeHHoe o azpecy:

IMpHUHAJICKAIICC Ha IIpaBC CO6CTBCHHOCTI/I, B IICTIAX UCIIOJIB30BaHUA IIOMCIUICHUS B KAYCCTBEC

K 3asBnenuto npumnarato:

Ne HaumeHoBaHMe 10KyMeHTa *KoJs-Bo
n/n JIUCTOB
1.
2.
3.
4.
« » 20 T
(mara) (monmuck 3asButens) (D.U.O. 3asBuTens)

Z[J'Iﬂ (bl/ISI/ILIeCKI/IX JIMI YKa3bIBAKOTCA: (baMI/IJ'II/IH, HUMsI, OTYECTBO, PCKBU3UTBI IAOKYMCHTA,
YAOCTOBECPAIOMWICTO JIMYHOCTD (CepI/IH, HOMEp, KEM H KOoraa BI)II[aH), MCCTO XHTCJIbCTBA, HOMEP
TeJ'Ie(bOHa; AJis1 IIPCACTABUTCIIA (1)I/I3I/I‘ICCKOFO JiMa YKa3bIBarOTCH: (1)aMI/IJ'II/IH, HUMs, OTYCCTBO
IpEACTAaBUTECIIA, PEKBU3UTHI JOBECPCHHOCTH, KOTOPpAA IpUJiara€Tcs K 3asBJICHUIO.

HJ’I?I IOPUIUYCCKHX JIUI YKA3bIBAOTCA: HAMMECHOBAHUEC, OpraHU3allMOHHO-IIpaBOBasd (bopMa, anapec
MECTa HAXOXIACHUA, HOMEP TCJ'IC(l)OHa, (1)aMI/IJ'II/IH, UMs, OTYCCTBO JiMLA, YIIOJIHOMOYCHHOI'O
NpeACTaBJIATb HHTCPECHI HOPUAUYCCKOro JiMnoa, C€ YKAa3aHUEM  PCKBU3UTOB  JNOKYMCHTA,
YAOCTOBCPAOIICTO 3THU IIPABOMOYHA U IIPUIIAra€MOT'0O K 3a4BJICHUIO.

*[IpuMevanue: TaHHBIN CTOJIOCT HE 3aIOJIHSACTCS, B CIIydae M0Ia4M 3asBJICHHUS B 3JICKTPOHHOM
Buje uepes [1IT'Y JIO

Pesynbrar paccCMOTpeHM 3asBJICHUS MIPOILLY:

| Belgath Ha pyku B AIMUHUCTpaluu

" Bergate Ha pyku B MOI]

] HampaBuTs 110 11o4re

"IHanpaBuTh B 3J€KTPOHHOM (hopMme B TUUHBINA KabuHeT Ha [1I'Y

(mata) TIOJIMTUCH)



